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rp. Momuunrpan

Ha ocHopanme un. 44, an. 2 ot 3akoHa 3a MecTHOTO CaMOYIIpaBJIEHHE M MeCTHaTa
2IMHHHUCTPALHs BHB BPB3Ka Che 3aKOHa 3a elEKTPOHHOTO ypasieHHe, Hapenbara 3a o6mena Ha
AOKYMEHTH B aJMUHHCTpauuaTa, Hapenbara 3a ofmure m3ncksanus KbM HHPOPMALMOHHUTE

CHCTCMH, DPETMCTPHTE M ENICKTPOHHHTE aJAMHHHCTDATHBHH YCIYIH M JIPYIHTE OTHOCHMH
NOJA3aKOHOBY HOPMATHBHH aKTOBE

YTBBPKIAABAM:

BbTpemnn npapuia 3a pa6oTa B cHcTeMa 3a eJIeKTpoHeH 06MeH HA cLoGmeHus
/CEOC/ 8 O6muna Momunarpan

1. BwTpemHuTe npaBuia 1a ce CBEAAT KO 3HAHUETO Ha CIYXKHTEANTE, MMAIH JOCTHRIT A0
CEOC, kakTo 1 Ha cexpeTaps Ha oGILHHATA 32 CBEICHHE H M3ITbIHEHHE.

2. Bwrpemnure npapmna 3a paGora 8 CEOC aa 6naar nyONHMKYBaHM Ha caiita Ha
O6wuna Momumnrpan,

KoHTpon no msmbnHennero Ha 3anoseara BB3NAraM H& 3MXHM HypMym — cekperap Ha
O6muna Momuunrpaz,

l'[permc OT 3amOBCATA A4 CE BPBYH Cpelly NOANHC Ha 32MHTEPCCOBAHHUTE ABXKHOCTHH
JIHNA, 3a CBEACHWE H H3ITBAHEHHE,

HIKHYP KA3AM
Kmem na obuguna Momuunzpao
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BeTpemnn npaBnJia
3a paGora B CHcTeMa 32 ejleKTpoHeH o0MeH HA

cb00menust (CEOC) B anmuHucTpanuaTa na o6uana
Momunarpan

Pasnen 1
OBIIIA ITOJOXKEHHA

Ya. 1. C Te3u mpaBina ce ypekla npHeMaHeTo, PETHCTPHPAHETO W H3NPALAHETO HA NOKYMEHTH upes
CHcreMa 3a enekTpoHeH 0OMEH Ha CHOOLICHHHA (CEOC), moxyn ,EnektpoHer ofMeH Ha JOKYMEHTH",

NOAXBPkKAH oT JbpxaBHa areHI|A »»EEKTPOHHO yIpasieHHe Ha https://e-
gov.by/vvps/portal/agencv/sY stems/inlb-svstems/seos.

n. 2. TlpaBunara ca HEOTMEHHA YacT OT CHITBTCTBAIINTE JOKYMEHTH N0 OTHOUICHHE HA TEXHHYECKHA
npotokon (4n.18 or Hapen6a 3a obmmre w3mckpanua KbM MHOOPMALMOHHUTE CHCTEMH, PErvcTpHTE H

CICKTPOHHUTE &/IMHHHCTPATHBHM YCNYTH) W Ca 3aJB/DKMTEITHH 33 BCHYKM CIYXHTENH B OBLIMHCKATA
aJMHHWCTpallus Ha obuMHa Momumirpan.

Yn. 3. B AsromartH3upamata MH(OPMAUMOHHA CHCTEMA (AHUC) III AKCTBP“ Ha ofmunckara

8[IMHHHCTpaLHA ¢ Ch3faneH monyn ,,KomyHukarop™ 3a nopnprkka Ha enexTpoHeH obMeH Ha JOKYMEHTH
(EOMD), xb1eTo ce NOATOTBAT M CHXPAHABAT BCHYKH CBOOMICHH, IPEMHHAIIH ITPe3 HETO.

Yn.d4. Beruxu gasnu 3a dakry, NPOLECH, KAKTO H BCHUKHM CITYXeOHH TEXHHYECKH AaHHH, HEOOXOIHMH 3a

OCBLIECTBABAHETO HA ENEKTPOHEH OOMEH Ha JIOKYMEHTH, Ce NMOANBPKAT ChC CPEICTBATA H B cpelara Ha
AHC 1 Monyn 3a enekTpoHen o6MeH Ha JOKYMEHTH {EO/D).

Hn.5. TIpy PE3HKKBAHE Ha IpeluKa NpPH NPHEMaHe W pefaBaHe Ha AOKYMEHTH BbB BPB3Ka C W3BLPILBAHE
TNpOBEPKHTE, ONMHCAHH B CHCUM(HKALMATA HA TEXHMHECKHA NPOTOKOM, YTBBPAEH OT npeficenarens Ha
HAEY (Cuctema 3a enextponen o6MeH Ha choGuIeHHS (CEOC), Texuuuecka creundukaums), ce ThpcH
ceaeiictsne or JAEY 3a moanpeaxara Ha Momyia »ENEKTPOHEH 0OMEH HA JOKYMEHTH W OT eKCTepTH
»KOMITFIOTEPHM cHCTEMH™ Ha OOIMHA Momunnrpan unu ¢pupmara, noamepxaiua AHUC.

Pasgen I
INIPHEMAHE HA AOKYMEHTW/ CHOBHIEHHSA YPE3 CEQC

4n. 6. (1) Ochonurte geiiHocTH mpH PETHCTPaUKs HA NOJYYCHHTe JOKYMEHTH B €NeKTPOHEH BH], upes
CEOC ce M3RBPIIBAT Npy cTIa3BaHe Ha CIEAHHS TEXHONOIHYEH pea:

1. TIpernen 3a nonyueHn AOKYMEHTH;

2. Tlpernen Ha nomytueHOTO (GaioBO CHABPKAHHE M KOPEKUHMA B TEKCTOROTO NONE »OTHOCHO”, aKo e
HeoOXOAHMO;

3. IlpoBepka 3a HanMyHE HA OMMCAHHTE TIPUIOKCHNA BBB (AILIOROTO cuawpikanue. B coyuaure,
KOraTo JHIICBAT ONUCAHH NPHICKEHHS, TOBa Ce OTOeNA3Ba;

4. TlpoBepka 3a HaNH4Me HA €ICKTPOHEH TIONUC B IPHKAYEHHA thaiin;
5. Ilpukaupane Ha [OKyMEHTA KbM CHOTBETHATA MPEIMCKa, (KO € Heo6xonuMo);

6. Perncrpaimd Ha AOKyMeHTa. 1
(2) Tlpn peructpupane Ha pokymMenta AWC Ha oOOWMHATA ZBTOMATHHHO H3npaiia noaydeHus

PETHCTPALIMOHEH HOMED Ha M3NpamalaTa CTpaHa.



(3) Cnen pervcTpaunsaTa Ha JOKYMEHTa ce NMpOLeMpa CHIIAcHO ,,BeTpeliny npapiia 3a periaMeHTHpaKe
Ha BBLTPEIHHA OOOPOT HAa ENEKTPOHHM AOKYMEHTH M NOKYMEHTH Ha XapTHeH HOCHTen B OOWHMHA

Momunnrpan®.
(4) TlorpewmHo H3npaTeH JOKYMEHT He MOIEHKH Ha perHeTpanus.

(5) TloeTOpHO M3NpaTeH JOKYMEHT He ce perucTpHpa.
(6) [Moxymenr ¢ $aiinoso cuaBpkaHHe, HaABHILABAIIO MAKCHMATHO JOITyCTHMOTO, HE CE PEeTHCTPHpA.

(7) MokyMeHT ¢ ycTaHOBEHO HATKYHE Ha IMOBpeJeH CoBTyep He Ce perucTpHpa.

Pazpen III

H3TIPAITNAHE HA IOKYMEHTW/CBOBLLEHHUS YPE3 CEOC

Un.7. (1) OcHoBHMTE AeiiHOCTH mpu PETUCTPALMATA M M3TIPALIAHETO HA M3XOAAIIMTE JOKYMEHTH Hpes
CEOC ce mapbpiuBat npu criasBate Ha cJieJHMA TEXHONOTWYEH pen;

1. Peructpaitus Ha u3xonsuwus JOKyMmeHT B €ACKTPOHEH B, KOATO BKTIOUBA:

d. OomnpeneisaHe HA BHIA HA AOKYMCHTA,

b. orpasssane crbpxkanueTo Ha AOKYMeHTa B ,,3a0enekKH” - KpaTko OnMcaHHe Ha
CBHABPXKAHMETO HA JOKYMEHTA;

€. u300p Ha KOPECTIOHAEHT;

d. npuxausane Ha daiit ¢ thopmatuparo cuabpxranue - Word, Excel, PDF, RTF na
CH3IANEHHS JOKYMEHT;

2. TloamuceaHe Ha MpHKAYEHUS daiin ¢ ksanHpHUMpPaH eeKkTpOHEH [IOIITHC;

Ce3/1aBane Ha perHCTPALHOHEH HOMEp Ha AokymenTa B AUC Ha ofuInHCKaTa afMHHEHCTpaLWMS ;

4. Ilpn HeRB3MOXKHOCT 3a IOANHCBAHE C KBATHOHLMPAH e/eKTPOHEH MOATINC - CKAHHDAHE Ha

PETHCTPHPAHHA JOKYMEHT,

HM3npawate Ha 10KyMeHTa B €TeKTPOHEH BHX upe3 CEOC KbM CLOTBETHHS KOPECITOHEHT;

JOKYMeHTET, KOMTO Ce W3IpaIa, 3aTbKHTENHO TpabBa a HMA CHIBPIKAHHE,

7. 3a na ce manpatu crobienne npes CEOC, KbM HETO 3a.Tb/DKHTEAHO ClIe/IBa 14 CA MPUKAYCHH eaHH
WITH NIOBEYE JOKYMEHTA;

8. Tlpu peructpupane Ha mokymenta AUC Ha ofmuuckara 3AMHHKCTPALMSA aBTOMATHYHO [IOTy4YaBa
PErucTpallHOHeH HOMED Ha MO/TyYaBaIIATA CTpaHa.
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(2) Tlpw 3aKBCHA OTFOBOP MINPATEH NOKYMEHT Ce H3Npalua 3aMHTBAHE 32 CTATYC HA JOKYMEHT. AKO MpH
SAMMTBAHE 32 CTATYC HA M3MpAaTeH IOKYMEHT He 6bie MoMyueH AceH OTroBop, e NPENOPBYHTENHO Aa e

NOTBPCH BpB3KA NO TenedoHa, oOABEH 3a NMpHeMaImaTa CIpaHa B HeiHaTa peructpauma B Perncrnpa Ha
YHACTHHIIHTE.

(3) B ciyuaii Ha oTkaz Ha oTcpeurHara CTPaHa OT pErHcTpauHMA Ha NOKYMEHTa, C€ B3HMAT MEpKH 3a
OTCTpaHABAHE HA NPHYHHHTE 32 OTKA3 OT PETHCTPALIHA.

Painen IV
OPTAHM3AIIHNA HA PABOTATA [IPH IPOBJIEMH CBHC CEOC

Y18, (1) B cryyaii Ha TexuHueckH npobiieM, ako JOKYMEHTHT He € 6un H3MPaTeH HA OTCPELIHATA CTpaHa,

Ce ClelBa yTBbpACHATA NpOUENypa 3a MOAApLkKa Ha AMC 33 aHamus ® peakuMs Mo BBEIHMKHAIM
npobnemMu. 2

(2}  Jlo otcTpansmaHe Ha BEIHHKHANHA npofieM NpenopLYHTETHO € AOKYMEHTHTE Ja C¢ W3NpailaT ot
AHC o Cucremara 3a curypHo EMEKTPOHHO BpbuBaHe W 3a npobiieMa na ce curHanuskpa JJAEY.



(3)  Axo momydaTensT He € perWcTpupaH B CMcTemata 3a CHTYPHO €NICKTPOHHO BPBUYBAHE HJIH MMa
TEXHHHYECKH TIPo6eM 3a TON3BAHETO HA TA3H CUCTEMA, A0 OTCTPAHSBAHETO Ha npobaeMa AOKYMEHTHTE ce
u3npamat o AUC 1o eleKTpOHHA NOLIA ¢ eNEKTPOHEH NOMIINC K Ce curnanusupa JAEY,

Yn.9. 3a ocurypasane dyHkuponnpatneto sHa AUC u CEOC, kakto u 3a HENPeKBCBAEMOCT Ha paboTHHTe
nporec, 06iiHa MoMUKIrpas CKII04Ea JOTOBOP 32 nogApeAKka Ha AUC,

.10 Karo yusacrumk B CEOC ofmmuara nommepika B AKTyalTHO CBCTOSHHE HHGOPMALIMATA, KOATO
TNONBIBA B CBOA MPOQHI B PerncTspa Ha yuacTHUUKTe, BKNIOYHTE/HO ¥ JAHHUTE 32 KOHTAKTHTE ¢ Hes.

SAKTIOYTMTEIHU PA3IIOPEABH

§ 1. BcHdku npaBWia, ceEp3aHH c ROKyMeHTOOG0poTa B ofLMHATA Ca MOAPOGHO pA3MHCAHH BBHB

»DBTPElIHK NpaBuia 3a pernaMeHTHPaHe HA BETPEIIHHS 000pOT Ha eNeKTPOHHM JOKYMEHTH M JOKYMEHTH
Ha XapTHEH HocHTeln B 00mHHa MoMumarpas,.

§ 2. PEKOBOOMTENNTE M CITYKHMTENHTE B OBMMHCKA 4AMHHACTpaLMA Ca NIBKHH Aa TO3HABAT M CHA3BAT
pasnopenduTe Ha TE3H BLTPEIUHH NpaBITa.

§ 3. KontponsT mo crnasBade Ha BBTpewHwTe npaeuna ce ochluecTesBa ot Cekperapa Ha oOuHa
Momumnrpap.

§ 4. Te3n BETPEIIHY NpaBWIa Ca YTBLPACHH ChC 3aMOBENTa Ha KnMeTa Ha obuna Momumnrpan. Ne KO-298
0114.04.2020 1.

§ 5. Hacrodimure BeTpewrHn npapuia HOMNEXAT Ha MIMEHEHWE M JOMBIHEHHE Cnopel NpPoMSHATA HA
NOKYMEHTHTE, pernaMeHTHpaiy paborara u noymseanero na CEQC.,
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