OsumHA MOMYHMATPAA
OBAACT KBPAJKAAU
Aapec: Momamarpaa, ya. ,,26-H aexemBpu® Nel2, Tea. 03631/78-41, dparc 036531/78-49, e-rnail: obshtina@momchilgrad.bg

JANTOBEQ
Ne PZI-.09 M, NN, YN

...............................

rp. Momuunrpan

Ha ocHoBanwe un. 44, an. 2 or 3akoHa 33 MecTHOTO CaMOoymnpaBlileHHe¢ W MECTHATa
aAMHUHHCTpalUMA BBB BPL3Ka ¢ 4. 2, an. 1 ot Hapenbara 3a 06MeH Ha JOKYMEHTH

YTBBPKJABAM:

BouTpemmu npasuia 3a o6opor Ha €NEKTPOHHH A0OKYMEHTH H JOKYMEHTH Ha
XapTHeH HocuTea B O6muHa MoMunarpaa

1. BwTpemnurte mpaBuna ga ce cBegaT IO 3HAHHMETO Ha 3aMECTHHK-KMETOBETE, Ha
AMPEKTOpa Ha [MPEKUHA H HAYalHHK-OTAenHTe B OGIIMHCKA aAMMHHCTpaLMA —
Momuuirpan 3a cBefieHie n H3IBIHEHME.

2. HavanHuk oTHenMTE Ja CBEIAT HACTOAINIMTE Brvrpemnu npasuna 3a ofiopor Ha
CIEKTPOHHH JAOKYMEHTH M JAOKYMEHTH HA XapTHEH HOCHTeN [0 3HAHHETO Ha
CNY)KUTEINTE CH.

3. HavanHuk oTHeNnHTe OTrOBapsT 3a W3IBIHEHHETO HA 3aMbIDKCHHATA MM, BMEHEHH C
HACTOALUWTE BETPCIIHH TIPaBHAA,

4. Bwrpemnure npaBuna 3a o6opOT Ha eJNEKTPOHHH JOKYMEHTH H JOKYMEHTH Ha
XapTHEeH HOCHTEN Ja 6®aaT nybiuKyBanu Ha calita Ha OGmuna Momumrpan,

KoHTpon no wsnbiHeHueTo Ha 3anoBexTa BH3NAraM Ha 3HXHH HypMym — cexpetap Ha
O6mura MoMuunrpas.

I'[permc OT 3anoBeaTa Ja c¢ BpPBUH cpely noanuc Ha 3aHHTEPECOBAHNUTE I TBXHOCTHH
JIMLA, 34 CBEACHHE W H3MBIHEHHE,

HIKHYP KA3UM
Kmem na obuguna Momuunzpad

yo



Crriacysan:

3uxuu ypMmywm
Cexpemap na obuuna

aara: 424 DL{ ﬂ A e,

Haroreun:
Mexmen Mexmen
Havannux na omoen ,, Kanyenapua u npomoxon

jara: A/’Z/O)/ -.X, A r,



PEIIYBJINKA BEBJITAPUS
OBIMIAHA MOMUYNJTPA

Pez Ne

BbTPEIITHU ITPABUJIA

3A OBOPOT HA EJIEKTPOHHU TOKYMEHTH U
AOKYMEHTH HA XAPTHEH HOCHUTEJI B OBILIUHA

MOMYMJITPA L
Bepcusa: 03
Hara:
OnoGpena or: Banoseq Ne
Ha KMeTta Ha O6muHa MoMunnrpay
Kiaacupukanus: Hupo 0

rp. Momuuarpag, 2021 r.
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I'sraBa nbpBa
OBIIH ITOJIOXXEHHA

Yn.l. (1) Hacrosmmre Berpemyn npasumna ypexaat OpraHH3alliATa W TEXHOJOTHATA 3a
OCBIIECTBABAHE Ha 0GOPOTa HA JOKYMEHTH HAa XapTHEH U €NEKTPOHEH HOCHTEN 4pe3 U3MON3BAHE Ha
aIMMHHCTPATHBHO-UHGOPMALHOHHY cucremu (AWC) npu IPeAOCTaBAHE HA aAMHHHCTPATHBHH
YCIyTH, H3IRIHCHUETO Ha 3AMHHHCTPATHBHH MpOLEAyDH H paGOTHM NPOLECH 3a PerHCTPALUI
KOHTPOJ Ha IoKyMeHToo60poTa B O6mmaa Momannrpan,

(2) OcHoBHa en Ha Te3u ByTpemuy npapuna e OCHTYPABAHETO Ha:

1. BUCOKAa €(EKTHBHOCT, €IMHHA OpraHW3auus H OMEPATHBHOCT HA YIPABICHCKATa H
uH(pOpMaNHOHHO-1eN0BOAHA AeliHOCT;

2. yAupHIMpPaHO M3BBPIOIBAHE AEHHOCTHTE IO 000pOTa Ha MOKYMEHTH HA XapTHEH M
eIEKTPOHEH HOCHUTEIL,

3. B3auMHa BPB3KA MEXAY MOKYMEHTHTE, 00BBp3BAaHE HA INPENHCKATE, CBBP3AHM C
YIPAaBICHCKUTE IENIH; :

4. eQeKTHBEH KOHTPON Ha CPOKOBETE, CBBP3AHM ¢ M3IIbNHEHHETO Ha peIleHuATa, 3aJaunTe
H CPOKOBETE, NPOU3THYALIH OT BETPELIH i BHHIIHH TOKYMEHTH.
(3) KommnexcHara HHGOPMaMOHHO-AeT0BOHA ASHHOCT BKIIOURA:

L. CB3/aBaHC, NPUEMAHE, PEFUCTPUpPAHE, PAsTIpeieNIHe W NpeJaBaHe Ha JOKYMEHTH Ha
ENCKTPOHEH U XapTHEH HOCHTE,

2. uHbopMaNHOHHA AEHHOCT MO JOKYMEHTH H Mo CIIEKTPOHEH IILT;

3. HeHHOCT, CBBp3aHa ¢ KOHTPOJNA MO COA3BAHE HA CPOKOBETE H JPYI'H OIEpaliy ¢

AOKYMEHTHTE OT THXHOTO CH34ABAHE IO IPYNUPAHETO MM B JeNa;

4. 3ana3BaHe Ha JOKYMEHTHTE (TEKYIIO M B 4Pk ICHCKHS apXWB) 0O IPEJABAHETO UM BBB
onya Ha Jlepiapen apxus” - MoMumrpay.

Un.2. (1) Oeitnocrra mo o6opoTa Ha AOKYMCHTH Ha XapTHEH M CIICKTPOHCH HOCHUTENl B
Ob1una MoMTHIrpa ce OChINECTBARA Upes:

1. lleHTBp 3a AfMHHHCTPATHEHO obcmyxpane” (LIAO), ,,Jle10BoacTO® B »APXHB*
PA3IIONIOKEHU Ha Y. ,,26-TH fAekeMBpH* Ne 12 B crpanata Ha OGmuHa MoMuunrpas, KakTo u oTaen
I'PAO u otaen ,,Kanuenapus u NPOTOKOMI;

2. 3ana 3a obcNyXBaHe HA rPAKIAHN 33 HYMIUTe Ha obpeiHu NeHHOCTH - 3a NpefoCcTaABIHE
Ha 3/ IMHHMCTPATHBHY YCIyTH 10 33KOHA 3a IPaKAaHCKATa PETHCTPALIHS,

3. 3anma 3a oBCNyXBaHe HAa TpaXIaHM HA OTHEN »MecTHE mambuM u Takcu® (MJIT),
PA3MOJIONCHA B aAMHHUCTPATHBHATA CIPaja Ha yI. "26 nexemspu” Ne 12 - 3a TpeIOcTaBsIHe Ha
AIMUHUCTPATURHY YCIIYIH 10 3aKOHA 32 MECTHHUTE JAHBIH U TAKCH; : ‘

4. aIMUHUCTPALHUTE HA KMCTOBETE HAa KMETCTBA H KMETCKHTE HaMECTHHIIM B HaceJCHUTE
mecTa Ha OOmuHa MoMUHITpas - 3a IpeocTaBsAHe Ha AJIMUHHCTPATHBHU YCIYTH, [PENOCTABCHH
UM B KOMIICTEHTHOCT CRIVIACHO HAHOHAJIHOTO 32KOHOJATENCTBO M MECTHATA HOPMATHBHA ypenba;

3. EIEKTPOHHO - 4pPE3 HHTEPHET CTPAHHIATA, (aKe u opuIHATHHATE MMeln ampecn Ha
Obmmna Momumirpaz, gpes Moayn wa ,,CHcTeMa 3a €NeKTpoHeH 00MeH Ha crobmenns* (CEQOC)
CBC CIPYKTYPH OT AbpkaBHaTa AIMHHUCTPAHSL M MOAYN Ha ,,CHCTeMa 3a CHIYpHO EJIEKTPOHHO
BppuBane” (CCEB) - 3a eNeKTPOHHM YCIyr M 0GMeH Ha CHLOOLICHHS C PETHCTPHPaHH PUIHYECKH U
OPHINYECKH JTHIIA.

(2) Tocodgennre B an.l. mMecTa ca 06O3HAYEHH C yKa3aTelnH# Ta0enM Ha OBArapckH H
AHIJIMHCKA e3HK, 000pYABAHH CHEJIACHO CTaHIAPTH 3a OCHTYpSIBAHE Ha TOAXOAAIIM YCIIOBUA H
AOCTBIHOCT JI0 H BBE CAY)XKCOHUTE NOMEIUEHHS, B KOHTO C& OCBHIICCTRSBA aAMHHHMCTPAaTHBHO
obciyxkBane, cpriaacHo 471. 20, an, 1, 1.1-5 or Hapen6ara 3a aaMuHHACTpaTHBHOTO ofciyKBaue.

YUn3. (1) B O6muna Momuunrpaz GYHKLMOHHPAT CileIHHTE CNCKTPOHHH CHCTEMH 3a
PETHCTPALMS U KOHTPO:

1. menoBonHa aIMHHHCTPATHBHO-MH(pOPMALMOHHA CHCTEMA (AHC) ,Apxumen” - 3a
YIPaBJIeHHe Ha AOKYMEHTOOOOpPOTa Ha OBIIMHCKATA aJMHHHCTpAIHS, npeMuHaBan mpes ITAQ,
oTaen ,MecTHM JaHBUM W TaKCH® H  HACOYBAHETO MY KBM OTTOBOPDHHUTE HW3IIBIHUTEIH
(ppKOBOACTBOTO Ha O6muHa MoMmumarpan, aupekTopu Ha IHpeKiwmH, HaYalHHIH Ha OTAEIH,

CKCTICPTH M CNEUHaNUCTH) B OGUIMHCKA a/(MUHHCTPAIMA - TP. Mowmuunrpag. Tasa AHC e ofexT Ha
BeTpemnnTe npasuna;
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2. coptyepen Moayn ,MecTHH NaHBIH U TAKCH™, 9acT OT HHTETpHpaHaTa HHQOPMALHOHHA
cACTeMa 33 ynpaeinemne Ha ob0mmHa ,,IMEOH* 3a ynpamnenme Ha CIeIHaTH3HpaHa
kopecnoHaeHuud Ha oraen MJT. C Tosu codryep ce aBroMaTwsmpar meHtHOCTHTE, CBEP3aHH C
4IMHHHCTPYpaHE Ha MECTHHTE JAHBIH M HAKOM OOIMIMHCKM TakcH. MOgyTbT ce M3MOoN3Ba caMo OT
CILYXXUTEIM Ha OTAENA, KMETOBETE HA KMETCTBA M KMETCKMTE HaMeCTHHIM. OCHOBHHATE (yHKIMHM ca
CBBP3AHM C MpUeMaHeTo M 00paboTkaTa Ha NEKIAPALME 10 3aKOHA 338 MECTHHATE JaHBIM U TaKCH;
HM3/1aBaHe Ha IOKYMECHTH OT 3HAQYCHHE 34 NpU3HABAHE, YIPAXHABAHEC MM NOracaBaHe Ha IpaBa M
3a4bIDKEHHA, CBBP3AHN C MECTHH JaHbIM H TAKCH; H3[aBAHE HA aKTOBE 3a YCTAHOBABAHE HA
3ABIKEHAS O IEKapallid ¥ NOKaHH 3a Kobposonso mnamane no JIOTIK; kacoro chupane Ha
MECTHH [2HBIM, Takca OHTOBH OTHAABIH, TAKCH 32 ATMHHHUCTPATHBHE yenyra u riiobu;
CYETOBOJHO OTpa3sABaHe HA MPUXOJHUTE OT IOPENOCOYEHUTE B3EMAHHS,

3. MHOOPMAaIMOHHO-AENOBOAHATAe JeHHOCT Ha OOIMMHCKH CHBET - Momunnrpan ce
OpraHu3npa ot otaen X]I no yTebLpAeHH OT HavYajHHKa Ha otaena IlpaBuna na XapTHEeH HOCHTEN U
NoAnBpka cOGCTBEHA eNeKTPOHHA Gasa JaHHM 33 06paGoTKa M ChXpaHABaHE HA BCHUKH JOKYMEHTH,
nocrenBamy B OOIMMHCKHMA CHBET; ClcHeHe W OGHOBIBAHE Ha HEQOPMALHATA MO NPEIHCKUTE,
obcmyxBane Ha paboTaTa Ha NOCTOSHHUTE KOMHCHH; OpraHU3MpaHe Ha NOTOKAa 0T HMHpOpMalus
MEXJy IHOCTOAHHUTE KOMMCHH, IOJTOTOBKA Ha 3acenaHHATa Ha OGMIMHCKHA CHBET, HATOTBSHE HA
JOKYMEHTH M pelleHHs;

4. KMeTcTBaTa M HACENICHHTE MecTa B ObmuHa Momuunrpan, kouTo He ca
4IMMHHUCTPATHBHH IICHTPOBE HAa KMETCTBA, OPraHM3MpPAT JENOROAHATA CH AefHOCT Ha XapTHEH
HOCHTE)I, Upe3 u3nonssaHe Ha gHeBHUK EJICJ] no yTBBpAEHM OT KMETa HJIM KMETCKHS HAMECTHHK
BETPCIIHA NpaBuia. JIHCBHHIHTE Ce NMOJHOBABAT €XETONHO, KATO CIYXKHTEIHTE BIHCBAT IO
CHOTBETHUA NIOPEACH HOMED NOKYMEHTHTE ¥ MONBJIBAT HAJIEXHO BCHIKH PSKBH3HTH.

(3) OettnoctTa mo peructpanusta B AMC ce ocBhIecTBABA OT YI'BJIHOMOILEHH CITYXKHTEIH
OT 3BCHATA 32 AAMHHHCTPATHBHO OOCNyXBaHe Ha OGIMMHCKATA afMHHMCTpALMS, KATO TOBA Ce

SallHCBa B IIBXHOCTHATE MM XapaKTePHCTHKHM, 2 KOHTPON BBPXY AeHHOCTTa MM YIpaXkHsIBa
PECOPHUAT aIMHHHCTPATHBEH PHKOBOTATEN.

Ynd. (1) lipenmer Ha BrrpemmuuTe npapria ca:

1 OprapmzanusTa Ha AeffHOCTTA MO 00opoTa Ha DOKYMEHTH Ha XapTHeH H ENEKTPOHEH
HOCHTEIL, KaTo Ha perdcTpHpane B AMC momnexar:

1.1. noxymentn or THma ,,CnyxeGHa KOPECOOHICHUMA" - NMHCMO, JOKNIAZ, JOKJIAJHA
3aMHCKa, cryxebna 6enexka, cTaHoBAMIE, CTyXeGHa €JIEKTPOHHA I10INA;

1.2. noxymenta no AIIK - sasBnenwue, BB3paxceHHe, CHTHa, Xanba, mpeIoxkeHne, mUcMa
TI0 CHTHAIIH, IPE/TOKEHHA U Ip. ;

1.3. noxymenTH no 3akoHa 3a A0CTHN A0 OBImECTREHA HHbOpManHs - 3a4BICHHE, OTTOBOP,
OTKa3 U [Ip. ;

1.4. noxymentn mo 3akoHa 3a yCTpOMCTBO Ha TEPHTOPHATA - 3asABJICHHS 3a YCIYIH, H
M3N3/IeHH aIMHHACTPATABHE aKTOBE [0 TAX, OTKa3M, YTOYHABAIIK NUCMA H JID. ;

LS. apyru nokyMeHTH - 3anosen, pemenwue, BETPElIHH IIpaBHJa, WHCTPYKIHH,
CHOPasyMEHHe, TPAXKIAHCKH NOTOBOP H AONBIHHTENHO CIOPAa3yMEHHE KBM HEro, 3agBleHue 3a
Ha3HaYaBaHe/0CBoOOXIaBaHe OT paloTa, IPUEMO-TIpeaBaTeIeH HpPOTOKOJI U JAp.

2. ocHOBHHTE (YHKUHH Ha [TBKHOCTHHTE JHIA OT aMHHHCTPaTHBHUTE 3BEHA,
OCBINCCTBABAMM JENOBOAHA NEHHOCT MO 060pOTa HA JOKYMEHTH Ha XapTHEH M elleKTpOHEH
HOCHTeN,

3. OCHOBHMTE H3MCKBAHMA KBbM pPBKOBOJUTENHTE H CIYy)XHTEIUTe ©OT OOIMHHCKATa
4[MUHHCTPANHAS BB BPh3Ka ¢ 000pOTa Ha JOKYMEHTH Ha XapTHEH U €/IEKTPOHEH HOCHTEI,

4. KOHTPOI IO cTIa3BaHe HA CPOKOBETE M HANMBIHEHHE Ha 3/a9HTE;

5. OCHOBHMTE H3MCKBAHHA KbM CHCTABAHETO M ODOPMAHETO HA JOKYMEHTH;

6. H3MON3BaHE H CHXPAHEHHE HA TICYATHTE,

7. apXHBHpaHE M ChXpaHABaHe HA JOKYMEHTATHHA doHa.

(2) HactosumaTe paBHiIa He BKTIOYBAT B TIPEIMETA CH:

1. MOKyMeHTHTe, CHIbPXAIM KNacHGUIMpaHa MHQOPMAIMS 10 CMECHIA Ha 3aKOHA 3a
32IIMTa Ha KIacMuuupaHaTa HHGOpMaIHu;

2. cmyxeOHHTE H TPYOBHTE JOCHETA HA CITYKUTEIIHTE,
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3. ¢uHaHCOBO-CUETOBOAHATE AOKYMEHTH (C M3KIIOUEHHE HA NpHApYXaBalluTe TH NHCMa);

4, [OKYMEHTHTE, perucTpupany B AUC ~AMeon”;

5. RoroBopuTe 3a OGIECTBEHM MOPHYKH H AHEKCHTE KbM THX (6e3 rpaxaaHCKHTE
AOTOBOPH);

6. cnyxeOHM JOKYMEHTH CB3JABAHM MO MPOSKTH OT 3aKOHA 3a VIpaBlIeHHE Ha CPeCTBATA
OT EBpONCHCKATE CTPYKTYPHH H MHBECTHIMOHHM (OHIOEE, KOMTO Cce perucIpupat B
»{HGOPMalHOHHA CHCTEMa 3a YIIPaRiACHHE M HabmoaeHne™ (MICYH),

7. TpPU30BKH, CROOWIEHHUA M APYIH CHACGHH AOKYMCHTH IO Jielia, KOHTO Ce IIONYy4aBaT OT
ciyxutenure B otaen [THO B obmunara;

8. TeXHMYecKa JOKyMEHTALH,

9. IMYHA KOpeCIOHAESHIIU,

10. gecTUTKH, TO3APABICHHUS U IOKAHE 33 PasMYHH KyJATYPHH, OM3HEC U CIIOPTHH IIPOSIBH;

11. morpemno JOCTABEHHTE, KOMTO MO BBIMOXKHOCT Ce BPHINAT HepasleyaTaHH Ha
U3npamaya;

YUn.S. (1) ckaneTo 3a M3BBPIIBaHE Ha AAMMHMCTPATHBHA YCIIyTa Ce 3adBABA B NMHCMEHA
WIH ycTHa ($opMa JHYHO, Upe3 YIThIHOMOMEH NIPEICTABATEN HA 3AHHTEPECOBAHOTO JIHLIE, IO
CNIEKTPOHEH IBT /33 BLBCACHHTE €NCKTPOHHH YCITYTH/, Upes TIMUEH3UPAH HOMIEHCKH ONEePaTop HI
1O IpyT HaYHH, KOHTO Jara Bb3MOXKHOCT 32 YCTAHOBABAHE HA CAMOIMYHOCTTA Ha 3a4BMTEINA, KOTaToO
TOBA € HeoOxoguMO.

(2) JHoxkyMmeHTHTE (3asABNCHUS/NCKAHUA),  MHMIMHPAIIH NpeAOCTaBAHETO  Ha
aIMHHMCTpATHBHA yCIIyra, Ca 110 YTRBpAEH ofpasen/OnaHka ¢ HOpMATHBEH akKT. Beexu obpazen e
nyG/IMKYBaH Ha HHTEPHET-CTpaHMIATA Ha OOIMIMHATA B paszen ,,AIMHHHCTPATHBHE YCIYTH®, KaKTO
H B 8IMUHHCTPaTHBHUSA perucThp Ha MMCJIA, B pasmena 3a KOHKpeTHaTa YCIIyTa CBIJIacHO 4iI. 61
al 1, T. 2 ot 3aKoHa 33 agMUHHCTpAIIMSATA. OGpasiy 3asB/ICHAS/MCKAHHA HA XapTHEH HOCHTEN ca
Ha pasmonoxenue B LIAO, 3seHara 3a aIMHHHCTPATHBHO obcmy:KBaHe M KMETCTBATA.

(3) lpunaranure JOKYMEHTH, KOHTO HODMAaTHBHO Ceé M3HCKBAT 32 ONpeZeseHa
aIMUHUCTPATHBHA YCIIyra/poLeaypa H He MOTaT Aa 6haar ¢s0paHH 1o ciyKeGeH pel, ca OnucaHu
B caMuTe o0pa3ud mo 4.5, am.2.

(4) Ilpn o0exTHBHA BBEIMOKHOCT 3a IIOJIyYaBaHE MO CIyKeOeH OBET HA JOKYMEHTH,
H3JaJIeHN OT APYTH afMUHHCTPAIlMH, CIYXHTEANTE OT AAMUHUCTPATHBHHTE 3BEHA, OTrOBOPHH 34
HpEAOCTAaBAHE HA CLOTBECTHATA AAMHHHCTDATHBHA YCIYTa, ¢4 [UTHXKHU 13 TH ¢ubepar ciyxebHo ot
TEPBUYHNA Q[IMHHHCTPATOP HAa JaHHHTe (HA XapTHEH HOCHTEN, HUpe3 CIIPaBKM B ny0nuaHO
AOCTBIIHM PETHCTPH M 19pe3 3ajdBKa 3a M3NLIHCHHE H NONYYaBaHe Ha BBIPEIIHA €JIEKTPOHHA
aJIMHHHCTDaTHBHA YCIIyTa) IPH cTIa3BaHEe HA M3MCKBAHMATA Ha Pazten IV or BrTpemnnTe npasuna
3a OpraHM3aLMATa Ka aIMHHHCTPATHBHOTO 06Cayxpane B OGmuHa Momaunrpan.

(5) B ciyqanre, KOraTo HAMa HOPMATHBHO onpeneNeH o0pa3el Ha 3asBiCHHE, Ce H3MOI3Ba
€IMHeH oOpaser/GnaHka, yTRBpAEH OT CEKpEeTapid Ha oOmmHaTa M myGIMKYBaH HAa HHTEpHET
CTpaHuLaTa Ha OGMHMHATA B pasaen ,,AJMUHHCTPATHBHH YCNYTH®, a Ha XapTHEH HOCHTEN € Ha
pasnonoxenue B [IAO, 3BeHaTa 32 aIMHHACTPATHBHO 0GCITY)KBaHE H KMETCTBATA.

(6) 3asBneHmMe/ucKaHe 3a aMHHHCTDATHBHA yoyTa, moJafeHo caMo IO eJIEKTPOHEH IET,
¢ CHUMTa 32 BAMIHO, CaMO aKO € B CHOTBETCTBHME CBC 3aKOHA 33 €ICKTPOHHHS IOKYMEHT H
CJIEKTPOHHUTE YIOCTOBEPHTENHN YCIYTH (BANTHACH €IEKTPOHEH MOAIHC).

(7) VickaHnaTa, BHECEHM YCTHO, ce OTpa3dBaT B IIPOTOKON IO YTBBPAeH ofpaseln Ha
X4PTUCH H CJICKTPOHEH HOCHTeN, KOHTO ¢ Ha pasnonoxenue B [[AO, 3penara 3a aIMHHUCTPATHBHO
obciyxBaHe M KMeTcTBaTa. IIPOTOKONBT Ce MONNMHCBA OT 3asBHTENS H JIBKHOCTHOTO JIMIE OT
3BCHOTO 3a aIMHHHCTPATHBHO OOCITy)KBaHe, KBAETO CE M0/aBa.

(8) Ilpu mpemoctaBsnero Ha AIMHHUCTPaTHBHM YCTYrd, OOMMHCKATA agMHHMCTpAIIHS
CBACHCTRA HA MOTPeGHTEIMTe/3adBHTENNTE, APL3: OCUTYPABaHE HA NOCTHI 10 (HOPMYISpUTE H
CBACHCTBHE 33 NPAaBHIHOTO MM IIONEBjBaHE U KOMIUICKTOBaHe; NpeJOCTaBsHe MHPOpMAIMA 3a
CPOKOBETE NPHJIOKUMH B IPOH3BOACTBOTO; 33 ABJKHMHTE TAKCH ¥ BH3MOXHOCTATE 34 IUIa[IaHeTo
MM H NpYTH XapaKTePHH 34 KOHKPETHATA YCIIyTa 3aNUTBAHHA.

(9) Ilpu nopaBaHe Ha 3asBIEHUE/HCKAHE 3a aIMHHMCTPATHBHA YC/Iyra 3adBUTENIAT 3aN/Iamia,
dKO TORA C€ M3MCKBA, CHLOTBETHATA Takca (Ipeau WIH cliej H3BEPIUBAHE HA YCIIYTaTa).
3alulamaHeTo ce H3BEPWBA Ha Kaca B LIAQ, ape3 [IOC-tepmunan 8 IAO mwmm o 6aHKOB IBT.
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(10) B3 oOcHOBA Ha NpeNOCTABEHATA B 3aABIEHHETO/HCKAHETO HHpopManus u
AOMBIHUTENTHO NPUAOOHTaTa HHGOPMAIHS 110 CITyKeOeH ITBT, CIYKUTENST OT 3BEHOTO, OTTOBOPHO
3a NIPEZIOCTaRAHE Ha aIMMHMCTPATHEHATA YCIYIa, M3/1aBa HEOOXONMMHS JOKYMEHT/aKT, KOKTO ce
TIPEAOCTARA Ha 3a4BUTEIIA MO IOCOICHHA IPH 3a4BABAHETO HAYMH (THYHO, TI0 TIOIHA, [0 ENEKTPOHEH
ITBT).

(11) ExseMmnap ot u3magenns (CHIIAcyBaH, 0000peH) aAMUHUCTPATHBEH IOKYMEHT/aKT
(korato TOBa ce H3MCKBA B HODMATHBEH AOKYMEHT) C¢ CBXpaHABa HA XAPTHEH HOCHUTEN B
aAMUHHCTPATUBHATE 3BCHA H apXuBa Ha o0muHaTa. CpOKOBETE 3a CHXpaHEHHE Ca B ChOTBETCTBHE C
neicrBamara HomeHknarypa Ha jemata. VBeJOMMTENHHTE mucMa  3a IpeOCTaBeHA
4IMUHACTPATHBHH YCNYTH c€ BhBEKAAT B AMIC, KaTo exseMIUIIPH OT TAX HA XapTHEH HOCHTEN ce
ChXpaHABAT B AIMHHHCTPATHBHUTE CTPYKTYPH H apXuBa Ha O6mHHuaTa.

(12} OTKa3bT Ha 3asABHTEN OT AAMHHHCTPATHBHA yclyra, KOATO Bede € pericTpupaHa, ce
3aABABA THCMEHO B CeKTOp LIAO unn upes CCEB. Couuar ce peructpupa B8 AUC, a npenuckara
Ce apXHBHpa.

(13) B cyuaute, KOrato ce 3asBspa M3BHPIUIBAHETO HA CNpaBKa H HE ce Hallara rmojaBaHe
Ha 32:BJICHHE B MHCMEH BHJ WIM NPHIATAHETO HA APYTH HOKYMEHTH, CIYXKMTCIAT B 3BEHOTO 3a
aIMUHHCTPATUBHO OOCTYXBaHE € JUIRXKEH N4 HanpaBH CIpaBKA clej YCTHOTO 3amuTBade. B
Cyuaid, 4e¢ ¢ HEBBE3MOXHO Ja Obie He3abaBHO YAOBIECTBOPEHO HCKAHETO, 3aMHTEPECOBAHOTO
(u3MIEcKo MM IOPHAMYECKO JTHIE MOXKe Ja Moae MHCMEHO 3asBJICHHe,

4n.6. (1) Hocron g0 obwecTrena urdopMauus u TIPEJOCTABAHe Ha KOIMA OT JOKYMEHTH
10 YCIIOBHATA M pela Ha 32KOHa 3a IOCTRI 10 OOINECTBEHa HHPOPMALHMS, MO KOKTO OO6muHaTa €
3anBIDKeH CYOeKT, ce MOMy4aBa cile]] [oJaBaHe Ha 3agBIeHHe MO pela Ha 3akoHa. OpraHu3anusaTa ¥
fIPEZIOCTABAHCTO HA HOCTERN JO OOLIECTBEHA MHQODMALNS € perNlaMeHTHpaHa BbB BrTpewunn
NpaBHia 3a NpeJOCTABAHE Ha NOCTHI 40 O0mecTReHa nHdopManua B O6muna Momuauirpan.

(2) Kanbu, curaamm 3a HepegHOCTH, IPEUTOKCHHA, MOJIOH M JIp. 3AIIHTBAHHA HA MPaOKAAHM
TMOCTBIIBAT H Ce PA3rTIeKAAT CBIIACHO BrTpemminTe npasuia 3a aAMARHCTPATHBHOTO obciryxBane
B O0muHa MoMurITpag 1 XapTaTa Ha KIHEHTa,

(3) 3a npueMaHeTO, PETHCTPHPAHETO M H3MPAIlaHET0 Ha AoKyMeHTH dpes CEOC ce
npunarat Betpemnure npasunia 3a pabota 8 CEQOC s aAMHHHUCTpanuATa Ha O6munra Momurrpan.

(4) 3a npueMaHETO, PETHCTPHPAHETO H n3mpamaneTo Ha AoKkymeHTH upes CCEB ce
npunarat Berpemnnte npasuna 3a pabora B CCEB & 4qMHHACTpanuATa Ha O6muHa MoMuamrpaz.

Ya7. (1) Cnyxvrenure Ha ob6muHATA BOAAT cayxeOHa KOPECIOHICHIHSA CaMO o
perucrpupand B AMC noxymenTH.

(2) IlpesaBaHeT0 HAa KOPECHOHAEGHLMA OT EIHO CTPYKTYPHO 3B€HO KBM JApyro ce
OCBIecTBABa 9pe3 AMC.

Yn.8. (1) PeKOBOACTBOTO 10 TpaBHIHATA OpraHu3anus Ha o0opoTa Ha AOKYMEHTH Ha
XapTHEH U €NIEKTPOHEH HOCHTEN U NeHHOCTTa Ha OOIMMHCKYA APXHB CE OCHLIECTRBARA OT JupexTopa
Ha JlUpexius ,,AIMIHHCTPATHBHO-HH(pOPMAIMORHO M TEXHHISCKO obcmyxBane”, 2 KOHTPONET - OT
Cekperaps na O6munara.

(2) OTroBopHOCT 3a feifHocTTa No 060opoTa Ha JOKYMEHTH Ha XapTHEH H €NICKTPOHEH

HOCHTE/1 HOCAT BCHYKH 3aM. -KMCTOBC, CEKpeTaps, PBKOBOIHTEIN M CIIYXKHTeIu oT o0IMMHCKA
AAMHAHHACTPALHA.

I'naBa BTOpa
OCHOBHH M3UCKBAHHUSA KbM CIYKHATEJHUTE OT OBIMHCKATA
AIMHHHCTPAIIMA BbB BPB3KA C HHOOPMALIHOHHO-
_ JAEJJOBOIHATA AEHHOCT
Y19, PoKOBOMHTENMTE U CITYXHTENHTE ¢4 JTHKHA 4 MOIHABAT M CHA3BAT pastiopenbute
Ha Hactosmmure Berpemmm npasmma, Burpemnnte mpamma  3a OpraHM3anusaTa Ha
aIMUHHUCTPATHBHOTO obCiyxBane B O6muna Momaunrpan, Hapenfara 3a aIMUHHUCTPATHRHOTO
obcayxpane, Hapenfara 3a o6Men Ha AOKYMEHTH B 4JAMHHHCTDALMATA M JAPYTH aKTYaJlHH
OTHOCHMH JOKYMCHTH.
Yn.10. (1) PokoBoauTenWTE, KBM KOHTO Ca HACOUCHM MNONICKAIMHUTE Ha pe3oymMpane

BXOIAIM NOKYMEHTH, Ca JUIBXHH [a TH Pe30JMpaT B I¢HA Ha MONydaBaHeTo mM. IIpH TaxHo



Crpannua 6 ot 28

OTCBCTBHC, CBIIATE C¢ PE30TAPAT OT 3AMECTBAILMA TH CTYXHTEN, KOUTO 3a7EDKUTENHO AOKIA/1Ba
Ha PECOPHHAA PEKOBOLMTEN NPH 3aBPBHIIAHETO MY 34 MOCTHIOHIIMTE NPENHCKH, JOKYMEHTH W ap.
BBIIPOCH MO KOMITIETEHTHOCT.

(2) PezomonusTa ce MOCTABA BEPXY CAMHS ZOKYMEHT H TpA0Ba Ja onmpeaens H3NLIHUTEIIA,
3ajlauaTta, CpPOKBT 33 M3NBIHCHHE, JaTaTa Ha KOSTO € IOCTABEHA M INOANAC HA CHOTBETHMSN
PBKOBOIUTEN.

(3) PesonupaHATe JOKYMEHTH Ce IpeNaBaT B AeNOBOACTBATa 3a oTpazsapaHe B AWC u
H3NIpalllaHe 10 M3NBIHUTENNTS HIIH PEKOBOIHTENNTE /CIOpe OCThIA/ .

(4) Cnyxuten, D0 KOrOTO IUPEKTHO e Pe30nupaH AOKYMEHT, YBEIOMSABA MpPEKHs CH
PBKOBOAMTEN C Ore] HHPOPMHPAHE MO NeNechobPasHOCT.

(5) C pesomonys ,,KbM Ael0” WIH »32 CBe/IcHHE” Na 0003HAYaBaT JOKYMEHTH, KOHTO HE
TOAJIEXKAT Ha OTTOBOP H CIIE/BA [a Ce MPHKII0YAT,

Ya.11. 3a npaBHIHOTO NPOTHYAHE HA AEHHOCTTA IO AOKYMEHTOODOPOTa - €NeKTPOHEH U

X4pTHUCH, 38M.-KMCTOBCTE, CEKpETapAT Ha OOuMHATA, JUPEKTOPHUTE Ha JUPEKLIMH, HAUATHUIMTE Ha
OTZETH ¥ HA9IHHIATE Ha CEKTOPH €A JUThKHH:

1. Ra 3ano3HaAT DONYMHEHHTE UM CIYXKUTEIH C Te3u BwTpemnn npaenna, 1a ru ysexo-
MSBAT 33 BCAKA IPOMSAHA U /1A CIEIAT 33 H3IILIHEHHETO MM,

2. 7a pasnpenenAT M KOHTPOTHPAT IPABKIHOTO H CPOYHO H3IBIHEHHE HA TIPOM3THUAIUTE

OT NOKYMCHTHTC 3aJa9H, Ja OCHIYPABAT CBOEBPEMEHHOTO MM OTYHTAHE M Ja c¢haeiicTBaT 3a
OPHKIIOYBAHE Ha Npenuckute B AUC;

3. Ha KOHTPONMpAT NPaBUIHOTO O(HOPMSHE HA CHITABAHUTE JOKYMEHTH B CBOTBETCTBHE C

B/IC 6.04.1-85, I'nasa VI oT HacTosmuTe IpaBuJia ¥ o0pa3LHETe Ha TOTOBHTE JOKYMEHTH/AKTORE 3a
ANMHHUCTPATHBHH YCIIYTH;

4. nma NOOCHTYDAT B3aHMO3AMEHAESMOCT HA CIYXHTCIMTE, 3a YHATO AeHHOCT OTTOBapPAT H
CJIEMAT 33 HOPMAITHOTO IIPOTHYAHE Ha I[eﬁHOCTTa;

5. 1a H3UCKBAaT OT CAYKHTECINUTE CH IIPH HAILYCKaHE OT JAIBXKHOCT Aa NpenaesaT no Onuc ¢
TNIPOTOKQJI HAMHPAMIATA CE B TAX CJ'IY)KeﬁHa JOKYMCHTALHA, [ICYATH H 3aBe/ieH HHBCHTAp HA NMpEKHA
CH PBKOBOIHTEI HIIH APYTO H3PpHYHO ITOCOUCHO CJTY)KCGHO JIHLOE,

6. nma OIpenedT 3aMECTHHK IO HIIOLIHCHUE HA 3aJbJDKCHAATA Ha CIYXWUTEI, KOHMTO

OTCBCTBA, HE3ABHCHMO OT IPHYHHATa Ha OTCHCTBHETO H 13 M3IUCKBAT OT 3aMCCTBAIIK CITYXXHTEIH
CBOCBPCMCHHOTO NPHABRMKBAHE Ha KOPECIOHOCHITHATA Ha THTYNSIpa,

7. Tpu mpejaBaHe HA IPENHCKUTE 3a TEKYINO CBXPaHCHHE Na NPOBEPABAT M KOHTPOIHPAT
[eJI0CTTa Ha JOKYMEHTAIHATA, '

8. IpH OTCECTBHE Ha CIyXKHTENA, HAa KOTOTO € Bh3JIOKEHa 3agadaTta nopagu Oonect MM
OTHYCK 32 MOBETE OT NeT PaboTHH JHU, NPEKAST PHKOBOXUTEN MOXKE 1a IPeHaCOYH HEOTIOKHATE
3a0a49H KbM APYT CIIYyXKHTET,

9. IpH PENOBHH IOAMIIHK OTIYCKH, IPEKUST PBHKOBOJHTEN ce CBO0passaBa ChC CPOKOBETE
38 M3NLIHCHHE HA 3aa4uTe, a CINYXHUTENAT CleABA AA NPHKMIOYH BLTOXEHHTE My 3ajavd,
CBBP3aHM CBC CHA3BAHETO HA CPOKOBE, NIPEIH HANH3AHE B OTIYCK;

10. mpu  cnyxe6HAa WHMNHATHBA 3a H3JaBaHe Ha onpefieNieH  JOKYMEHT WNH
4IMHHHCTPATHBEH 4KT, CBOTBETHHAT DPECOPEH pPBKOBOAWTEN IPABH NHCMEHO WK YCTHO
pasnopexiaHe /3a1aya/ KbM MOJYMHEH CTY)KHTEN 33 H3TOTBAHETO MY, HOANKCBA IO JIMYHO H IO
NpEAICTaps B AENOBOACTBOTO 3a perucTpupane B AUC v HacodBaHe 10 KOMIIETEHTHOCT.,

Un.12, Cryxutennte ot o6muHCKaTa aAMEHHCTpalus B O6umuaa MoMyrirpan ca JTeKHu;

1. nma ofpaboTBar npemMckuTe BexHAra clen NOTY9aBAHETO MM H Ja IpeAapaT TOTOBHTE
AOKYMEHTH BEJTHO CBC CHIPOBOKAIINTE AOKYMEHTH H/UIK IIPAACKEHHATA KbM THX,

2. [1aOpeAaBaT H3XOIAIATA KOPECIIOH/CHIE 3a eKCTIEHIA B Henosoacteoto ¢:

a) TOYEH aApeC BEPXY NOATOTBEHHA 33 H3MpallaHe JOKYMeHT (ICIIEHCKH KoJ, ofiacT,

o0IHAHa, HAaceNeHO MACTO, YIHIA, HOMED, TPHTE HMCHZ Ha MONyYaTelsi, HAMMCHOBAHHE Ha
YIPEXKACHHETO);

6) HOMep Ha MHCMOTO, Ha KOETO ce OTroBaps;
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B) MH(OpPMauKd 32 IPeIHAHAYCHHETO M BUJA HA H3XONAIATA KOPECTIOH/ICHIIH L,

T) DONBIHEHH OGPAaTHH pasIHCKH C HHGOPMAIIMA Ha KO M3IBIIHATEN H B Kol KaGuueT na
Ce BpBIIAT 06paTHHTE PasIMCKH MM TOBAPHTEHHLA (aKO HMa TaKuBa);

3. [a ChCTaBAT JOKYMEHTHTE B TOJKOBA €K3EMIIAPA KOJIKOTO Ca TOJYYaTelHTe, ILIIOC
CAMH 32 ApXMBUpPAHE KEM CBOTBETHOTO 3BEHO, W3TOTBHIIO OTTOBOPA M EIMH 33 apXuUBHpAHE B
HenosoacteoTo;

4. 7Ha MpHKpenAT, KaTo mpuKadeH (aliil KBM CHOTRETHHS HOMEp HA IIpenmncKaTa (ako uMa
TaKaBa) B aIMMHHCTPAaTHBHO-MH(OpManmoHHaTa crcreMa /AMC/ BeHaky BXOJAINH, H3XOIAIIH,
BBTPEMIHH, MEXIMHHA JOKYMEHTH BEHO ¢ IPHIIOKEHUATA,

5. Ha cBINACYBAT 3aNBKHTENHO ¢ MOANHC HA IOPHCKOHCYIIT/IIPaBOCIIOCO0EH IOpHCT/
TIPOCKTH 32 HOPMATHBHH 2KTOBE, IOTOBOPH, 3aNOBENH U NPEVIOKEHHA 10 OGITHHCKAS CHBET;

6. [a chia3pat OmpeJIecHATE CPOKOBE 32 H3IIbIHEHHE,

7. na HRGOPMHUPAT YCTHO MPEKHA CH PHKOBOIHMTEIN, & MON3BATENA Ha yClIyraTa- MMCMEHO,
33 IPUYUENTE, Halaralld yAbIDKABAHE CPOKA 33 HIMBITHEHAE MK HEH3ThIHEHHE,

8. pHM MOATOTOBKATA M CH3LABAHETO HA JOKYMEHTHT¢ [a CNa3BaT H3WCKBAHHATA 34
opopMaHe Ha HOBOCH3AAZEHH nokymeHTd (BJAC 6.04.1-85 u ofpasmmre Ha roToBm
AOKYMCHTH/AKTOBE 3a aJMMHHCTPATHBHH YCIYrH), KaTo BKIIOYAT B CBABPXKAHNETO O0OCHOBAHA,
NOCTOBEpHA U Y0equTeIHa MOTHBHPOBKA C TOUHA H SCHA ¢bopMyIHpOBKa;

S. npu cryxeGHO 3adBABAHE M H3TABaHE HA YAOCTOBEPEHHA OT PETHCTPHTE, HHTEIPHPAHU
cbe Cpenata Ha MEXIYpErucTpoB o0MeH, Ja Ca3BaT H3MCKBAHHATA Ha Paanen [V or BerpemnuTte
[IpaBAId 32 OpraHdsalkATa Ha aJIMHHMCTPATHBHOTO oOcoyxkBane B O6muna Momunarpan,.
T'OTOBMAT MOKYMEHT/yHOCTOBEpERHe Ce NpeAcTaBs 3a 3aBeXOaHe B JCIOBOJHATA CHCTEMA, CIIEH
KaTO M3N'BAHATEIAT [IOCTABH HA BHIHO MACTO MieMnen “BsipHo ¢ opurupaia”, aara u moanuc. Taxa
M3BCICHAA NOKYMEHT CE€ CBXDAaHABA OT M3NBIHUTENS HA XapTHEH HOCHTEN KbM KOMILIEKTa
AOKYMEHTH 3a JafeHaTa yCIyra/mpoleaypa;

10. mpu cB3maBaHeTe Ha MOKYMEHTH/aKTOBE, H3HCKBAIIH 3aILIalfaHe, Ja BIMCBAT CyMa M
TIOAMHC Ha H3MTBJIHUTEIIA BEPXY FOTOBHS JOKYMEHT HIIH Ha BHIHO MSCTO B 3a4BIIEHHETO/HCKAHETO;

11. cnen npmkmodsane Ha 3agauata 1a CBXPaHABAT TEKYIO B CBOTBETHOTO
4IMHHHUCTPATHBHO 3BCHO NPENMCKATA/3aABIEHUETO 3aEAHO C €K3EMIUIAP OT TOTOBHSA aKkrT, o
NPEIaBAHETO 33 ApPXUBHPAHE;

12. npu sanuTBaHE BEB BpE3KA ¢ IONABaHE Ha AOKYMEHTH/3asBAEHHUS [a OKa3BAT
CBOCBPEMCHHO H NBJIHO CBACHCTBHE Ha CIY)XHTENIMTE OT ACNOBOJHHTE 3BEHA M noTpefuTenuTe,
"IpE3 IIPENOCTABAHE HA CHCHHATH3HPaHA HHGOPMAIIHS M KOHKPETHH YKa3aHWs,

13. ma ypexpmar ycrao mpobiemute B CIy4anTe, KOTarT0 HE € HeOOXOOHMO NHCMEHO
AOKYMEHTHpaHe, 0COOeHO MEXKAY CTPYKTYPHHTE 3BCHA B OBIIMECKATA aIMHHHCTDALINA,

14, 1a BppmaT He3a6aBHO B JIENOBONCTROTO MOrPEMIHO aJpeCUpPaHH HIIH U3NMpPaTeHH A0 TAX
IIPEIHCKH;

15. ma mpenocrasar He3abaBHO 3a perucTpanus B JIeNOBOACTBOTO NPENUCKHTE IIpH
TIpeJaBAHETO HM OT €/IHO CTPYKTYPHO 3B€HO B APYTO;

16. ma npenocTasaT He3abaBHO 3a PeruCTpania B JIeNoBOACTBOTO HE3aBeACHH NPEIHCKY OT
$usiaecKy 1 IOPHANYECKH NHI, HE3ABUCHMO OT TOBA IIO KAaKB [IBT Ca MONaJHAIK NPH TAX;

17. na He o6paboTRaT ZOKyMEHTH, KOHTO HE ca PETHCTPHPAHH, PE30JMpaHH, WIH ITBK ca
PE30MpPaHH 0 APYT CAYXHUTEN B CHIIOTO 3BEHO, 6€3 HIPHYHO N3 ca YIBJIHOMOIIEHU OT pPECOpHHUs
HJH NPEKUA PEKOBOIHTE,

18. na ce oByuasar 3a pabora ¢ AUC u cs6mogasar CTPHKTHO MON'B/IBAHE HA PEKBH3KTHTE,
CBITIACHO JAJCHHUTE HM IIpaBa 3a JOCTBIL,

1S. npu oTchcTBHE/OTIYCK, BpeMeHHA HepaBOTOCIOCOGHOCT » KOMaHIHPOBKa/ 1]a Mpeaanar

pabOTHHTE JOKYMEHTH Ha CBOS 3aMECTHHK, KOMTO ciemBa na IPOABIDKH ACHHOCTTA M Ja CIazu
YCTAaHOBEHHTE CPOKOBE,

20. npu HammyckaHe Ha JTBXHOCTTA 4 OpeanaT ¢ NPOTOKOJI BCHYKY JOKYMEHTH HA IPEKHS
CH PBKOBOIHTE,

21. na M3M03BAT ENEKTPOHHA TIOMIA 33 YPEXKAAHE HA CTICIIHE npobnemmu;

22. na He JONMYCKAT KONHpaHE M paIMHOXKABaHe Ha JOKYMEHTH B KOJMYECTBO Hag
HEOOXOZMMOTO.
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Yn.13. 3abpaHsBa ce Ha CIY>KUTENNTE OT OBIMHCKATa AIMHHHCTPAIHS []a 3aI03HABAT ChC

CBEOABPKAHHETO HA cnymeﬁmrre JOKYMCHTH JIHIIA, KOUTO HAMAT IpAaxKo C.TIY)KC6HO OTHOIMIEHHE KBM
THAX.

I'naea Tpera
OCHOBHH H3HCKBAHUA KBbM AJTBKHOCTHUTE JHUIIA OT
AEJJOBOJHHUTE 3BEHA 3A AJMAHUCTPATHBHO OBCJYXBAHE,

OCBHIECTBABAIIH HHO®OPMAITHOHHO-AEJAOBOAHATA JEHHOCT

Un.14. (1) JlelinoctTa no obopoTa Ha AOKYMEHTH Ha XapTHEH H €JICKTPOHEH HOCHTEN B
AHC ce ocbImecTasBa OT YIBIHOMOIIERH CIYKHTENM OT ACTOBOIHHUTE 3BEHA ¢ HEIIOCPEACTBEHOTO
Y4acTHe Ha CIIyXMTEIHTE H PEKOBOAMTENHTe HA QYHKUHOHATHY 3BEHA.

(2) JUrB)KHOCTHHTE JIHIIA OT AEJIOBOJAHHTE 3B€H4, OCBIIECTBABAME 00OpOTa HA JOKYMEHTH
Ha XapTHeH M ejeKTpoheH HocuTen B AMC, ce ppkoBoaaT B cBosta paGoTa or Hapenbara 3a
OOMeHa Ha NOKYMEHTH B aJMMHHCTpPALMSATA, Hapenbata 3a anMuEHCTpaTHBHOTO 06GCIysxBaHe,
Hapen6a 3a pema 3a oprarusupasero, 00pabOTBAHETO, EKCHEPTH3aTa, CHXPAHSBAHETO W
M3NOI3BAHETO HA JOKYMEHTHTE B YUPENACHCKHTE apXHBH HA JLPKABHATE M OGIIMHCKA
MHCTHTYLMH, BhTpemuuTe mpaBuna 3a opraHMsanusTta Ha aJIMMHUCTPATHBHOTO 00CIY:KBaHE B
Obmuna Momunirpan, Xaprara Ha KiuenTa, BeTpentaure npasuna 3a pabota 8 CEOC u CCEB B
aIMUHACTpAUATa Ha OGmuHa Momunrpan, sactosmure BrTpemnn npasuina u JPYTH aKTyalHu
OTHOCHMH JOKYMEHTH.

Ya.15. (1) MadopMauHOHHO-1eI0BOAHATA AEHHOCT BKJIFOYBA"

1. mpuemane, perucTpauus ¥ CKaHHpaHe Ha noxkyMenture B AUC;

2. pasMHOXaBaHe, pa3npeaeieHHte (3a H Clex PE30MIONMs) U IpeJaBaHe 34 H3ITbIHCHUE
HIH U3IIpaliane;

3. KOHTPOI IO CriasBaHe Ha CPOKOBETE 33 H3NLAHEHHE,

4. TeKymo 3amaspaHe Ha JOKYMEHTHTE H NPEABAHETO HM B apxHuB.

(2) Netinocrra ,Jlpuemane, peructpamus u CKaHHMpaHe Ha JOKyMeHTHTe B AMC” ob6xBama:

l. npuemaHe Ha BCHYKA BXOIAINM, BHTPEIIHM M H3IXOMSILH CITy’)KeOHH JOKYMEHTH OT
CTPYKTYDHHTE 3Be¢Ha Ha OOLIMHCKATA aIMUHECTPALIMA H OGIUMHCKHTE NPeAnpuATHS,

2. mOpHeMaHe Ha BCHYKHM BXOMAMM AOKYMEHTH OT QUIAYECKH M IOPHIMIECKH JHIa,
CIHONNYHH TEPTOBUM U HETIPABHTENCTBEHH CTPYKTYPH;

3. perrcTpanys Ha HOCTHIMIMTE JOKYMEHTH B ANC,

4. cKaHHpaHe Ha JOKYMCHTA.

(3) Hefinoctra ,PasmMHoxkaBaHe, paslpeNcieHe W IpejaBaHe/IpeHacodYBaHe 3a
H3I'BJIHEHHE HITH M3IIpamade” oGXpara;

1. pasmHOXaBaHe Ha MaTepHATHTE II0 IPEIUCKATA B HeoOxomumus Gpoii ex3eMmApH;

2. KOMIUIEKTORAHE H pa3NpeesicHHE HA Pa3MHOKEHHTE MAaTepHAIH 34 NpeJaBaHe;

3. pasnpenencHHe Ha IPENHCKATa 33 PE3OMIOLMA U Haco4BaHe/IpeHAaCcOYBaHE 3a
H3MBJIHCHHE ClIe PE30IOLHS,

4. wu3NpamaHe/NpefaBaHe NO NpeAHA3HAYECHAE HA TOTOBATA H3X0IINA NPETIHCKA.

(4) Je#tnocrra ,,Konrpon mo cnassane na CPOKOBETE 3a H3ITbJIHEHHE” 00XBaIma;

1. HempeKkbCHAT KOHTPOJ 3a Cla3BaHe Ha CPOKOBETE Ha MOJJICKAINMTE 33 HINBIHCHHE
AOKYMCHTH OT pPBKOBOAMTE/IHTe B OOMMHCKATa agMUHHCTpana upes AUC u HHHOHMHApaHE
IPHKTIOYBAHETO HM;

2. yABIDKaBaHE HA CPOKOBETE 33 M3NBJHEHHE Ciej MOTHBHPAHO NHUCMEHO WCKaHE OT
M3IBJIHUTENH 10 CHOTBETHHS PEKOBOAMTEN (IMPEKTOP HA AUPEKIHA/HAYAIHUK HA OTIEN WM 3aM.-
KMET).

(5) He#inoctra ,,Texymo 3anazsane” u Ipe/laBaHe B apxHB 00XBawia:

l. cbxpaHsBane Ha JOKYMEHTHTE B aIMHHMCTPATHBHHTE 3B¢HA 1O MPEAaBAHETO HM B
apxuBa Ha OGIMHATA: BCHYKH M3XOISIM, BETPEIIHE H H3XOASIIH CITyX¢0HH JOKYMEHTH, TOTOBH
aKTOBE TIO 3a4BJCHHA/MCKAHHMA, YNOCTOBEPEHHs, CTAHOBHIIA, pa3spelIeHns, BCHIKH 3all0BEIH W
pemennd Ha Kmera na OGuunara, msNHOMOMEY 1 ap. ;

2. CHCTeMATH3HpaHE HAa IPHETHTE JOKYMEHTH IO HOMCHK/IATYPH H 0QOpMAHETO Ha Aena;

3. opraHM3UpaHe ION3BAHETO HA TEKYILO 3ana3eHuTe/apXUBUPaHH JOKYMEHTH 3a CLIPAaBKH
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IO TaNCHH 3a9BKH OT CIYXKUTEIHTE H THTYIAPHTE 0 IPEITHCKATE;

4. obpafoTka W TpefaBaHe Ha TOKYMEHTHTE B apxuBa Ha OOmHHaTa B Ha4anoTo Ha
Cllepalata rofuHa MM Hal-KECHO B ¢pok A0 30 IOHM Ha c/IeABAMIATA [OMHA.

Yn.16. (1} JeKHOCTHUTE NHMIA OT JEIIOBOJHMTE 3B€HAa OCBHIIECTBABAT AHHOCTTA IO

npueMane H o6paGoTka Ha BXOAAM JOKYMEHTH B ANC, xaro cnOmrogasar chaspBasHeTo Ha
CIIEAHUTE OOMIN M3HCKBAHHS!

1. saBexpmar B AMC momydenure DOKyMEHTH IO NOmara, 9pe3 JTHIEH3HpaH MOLECHCKH
oneparop, 9pe3 CEOC, CCEB, nuuHo 1 no hakc u CJICKTPOHHA MOINA;

2. NpOBEpABAT W3NBIHWUTENAT NOCTABAI /A € HA BHIHO MSCTO memnen “Bsaphao ¢
OpUrHHama”, [aTa M IOANMC, BBPXY CIyXeGHO NONMyYeHATE OQHIMAAHM ENeKTPOHHH
YAOCTOBEPUTE/IHH NOKYMEHTH CIPABKH/YAOCTOBEPEHHS OT PETHCTPHTE, HHTerpHpanu ckc Cpenara
32 MEXIYPETMCTPOB OOMEHMIIM WITH 110 APYT HA4MH M BBPXY KOMHATA Ha TOKYMEHTH, U3/1aB4HH OT
apxusa Ha OOmMHATA, KaTO YAOCTOBEpABA TOBA ¢ IOCTABSHE HA AIIMHHHCTPATHBHHA [eYaT Ha
OOmmnara. 3aBekaaT KBM CHOTBETHATA npenmucka B AUC Taka nmoaroTBeHus JOKYMEHT H To
TIpEIOCTABAT HA M3ITBIHUTEIS 32 IOCIEABAINY JEHCTBHS;

3. TpoBepsABAT MPABMIHOCTTA Ha JOCTABKATA (anpec Ha moMydaTess M MBIHEUTE JaHHK Ha
NOAATEll - TOYEH anpec, TeNe(OH/MMEHN M 1p.), LENOCTTAa HA NpaTKaTa, HANMYHOCTTA Ha
CBIIPOBOXKAAIIN NOKYMEHTH M NPHIOKEHHATA KBM TAX, ChCTOSHHETO HA JOKYMEHTAIIMATA, KATO
NOTPENIHO JOCTABCHATA, HENBJIHA MM € HAPYMIEHA LSUIOCT TPATKA Ce BPBIE IO BH3MOMHOCT

HepasledaTana Ha kopecnonacHTa. Ilpu safenisama HepeQHOCT OT perHCTpHpamus CITYXHTET
BeIHAra ce Ce3Mpa IPeKns PEKOBOIUTEN,;

4. IIPOBEPABAT YHTAEMOCTTA HA JOKYMECHTHTEC - BXOJAANUTE JOKYMEHTH ClelBa Ja ca
HAIMACaHN YCTINBO, HA 6'bnrap01m €3HK, Ha KHpuInna. Hedetnupara KOpPECIIOHACHIINA Ce BpBINA Ha

nomarens. Korato KOPCCIOHICHIHATA € Ha TYXKI C3MK, 33bDKHTETHO Tpaﬁna Ada € ¢ IpeBoa Ha
61,nrapcxn €3HK H3BBPIIEH OT 3aKJIET JTHUCH3HPaH NpeBoaay;

5. TUIMKOBETe, B KOHTO Ca MPHIOXKEHU XKAIOH, CHrHATH U BB3paXKeHHA (22 MPEOHCKH MO
3aKoHa 3a YCTPOHCTBO HA TEPHTOPHSTA - BCHYKH [UIHKOBE H DOKYMEHTH 3a NPHETH TPAaTKH) He ce
YHHINOXABAT, a Ce IPUJIATaT KaTo 94T OT NpeIHCKaTa;

6. NMpu ToNaBaHE HA JOKYMEHTH OT IOPHAMYECKH JHMIA H €JHONWYHH ThpPTOBIHM
3a[bIDKHTENTHO TpAGBa Aa € nocouen EMK/BYJICTAT;

7. aHOHWMHM MHCMa H CHTHATH (6€3 HMe, TOAIHC 1 anpec/dMeiin Ha OAATENA) MOAJIEXAT
Ha PerHCTPHPAHE, HO He ¢e 006pa3ysa IPOM3BOACTRO N0 THX;

8. He moanexar Ha perHCTPAIMS AHOHMMHHM MHCMA W CHTHAJIH, CHABPXKAIH OGHIHM
kpaiudukauyu. ChIIATE ce NPeIOCTABAT He3aBeIeHH Ha Cekpetaps Ha OGmuMAAaTa 3a pemenue;

9. HemoAMeXamUTe Ha PErHCTPAITHS NEPHOANTHH H3JAHWA, TOKaHH, PaKTYpH, JOKYMEHTH
¢ Oenexka “nHanHO™ U Ap. ce NpeaBaT 1o MpeJHa3HAYeHHE;

10. HemomnmexammTe Ha permcTparms NIPH30BKH, NMOKAaHH 3a JOOPOBOIHO H3NBIHEHME,
M3MHITHUTENIHA JIHCTOBE, MOKAHH 33 NPUCHENMHABAHE HA BIUCKATEIH, CHOGMICHHA OT YACTHU H
ABPKABHM CHACOHM HIITBIHUTE/H, CE NMPHEMAT H npeaasar B oraen ITHO 3a peructpupanme n
NPeIOCTaBAHE 10 KOMIIETEHTHOCT;

11. HepasnedaTanm ce mpenaBaT Ha MOXyYATENs THCMa, JOKYMEHTH M IIPATKH apecUpaHu
JTIHYHO 10 THIETO, KAaTO NpH CBMHECHHE 32 CHABPKAHHETO HA MpPATKATa, CHIIATA CE HpoBEpsABa OT
OXpaHaTa;

12. xorato azpecsT Ha M3Npalnada € MOCOYEH CAMO BEPXY ILIMKA H KOTATO MeXJy JaTara
BBEPXY KJIGHMOTO H J1aTaTa Ha NONY9aBAHE H 3aBEXKI4HE B I€OBOJCTBOTO HMa CBIIESCTBEHA PAYIHKA
(Hanz met paGoTHY THU), UIMKOBETE Ce 3aMa3BaT H ce HPHJIATAT KbM OCHOBHUA JOKYMEHT;

13. npn nomaBaHe Ha WCKAHMA Upe3 ITBIHOMOMHHK Ce IpOBEpPABA HANHUYHETO Ha
HOTIPHAHO 3aBCPEHO NBIHOMOmMHO. IIpn safBieHHSs 3a pasmOpPEMTENHA CHENKH HIH
YHPOKHABAHE Ha JMIHA NPaBa, €€ H3UCKBA HOTAPHATHO 33BEPEHO HIIM 3IBOKATCKO IbIHOMOIIHO,
KaTO CROTBETHUAT afBOKAT C€ JISTHTHMUPA NIPE] CIYXKUTENS B PETUCTPATYPATa ¢ aJBOKATCKA KapTa;

14. npu monaBaHe Ha WCKaHe, MO KOETO OGMHMHATA HEe € KOMIICTEHTHHS Opral H ce
YCTAHOBH, Y€ agMHHHCTPATUBHHMAT aKT CieABa Ja OB1e H3AafeH OT APYr OpraH, HpenHcKara
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He3abaBHO ce H3Ipama Ha KOMIICTEHTHHS OpraH, 3a KOETO ce ¥YBEOAOMABA IIOOATEIAT H

3aMHTCPECOBAHMTE JHIla. B perucTparypara mnpemmcKaTa NpHKIOYBA ¢ H3MPAIIAHETO H Mo
KOMIIETEHTHOCT;

15. cmyxuTenuTe OT NENOBOAHHMTE 3BEHA Ca MTHXKHH A4 ChIeHCTBAT Ha HOTpeOHTENUTE TIPH
TMOJaBaHE HA JOKYMEHTH M 3aIMTBAHHA (HA MACTO M MOCPEACTBOM ENEKTPOHHHTE CPEACTBA 3a
KOMYHHKAITHA) Ype3 OCHIypsiBaHe Ha 06Ina HHGOPMaLUs, YKa3aHHs H HACOUBAHE,

16. cyxuTenuTe OT ASTOBOJHUTE 3BEHA HE MOTAT A OTKAKAT IIPHEMAHETO Ha JOKYMEHTH
HopaH HECBOTBETCTBHE C HM3HCKBaHMATA, Te HM3PHYHO NpeAyNpexmaBaT NOJaBAAA TI'H 32
MOCIEARIMTE OT HEMIPAAHH JoKyMeHTH. OGcToATENCTRATA ce oTpa3ssaT B AUC karo zabenexka u
KOPCCIIOHACHIHATA C€ PHABHXBA IO YCTAHOBEHHA pel.

(2) JlefiHOCTTa 1O pervicTpamus Ha BXOAAIM nokyMeHTH B AHMC oT ymenmHOMoOmeHHTe
ATBAKHOCTHH JIHLA OT JENOBOIHHTE 3BEHA, OCHIISCTBABAIIM HHQOPMAIHOHHO-eI0BOTHATA
ne#HOCT, BKIIOYBA;

1. mombnsare B AMIC Ha BCHYKM PEKBH3HTH HA TOMICHKAINTE Ha perucTpanMs BXOJSIH
AOKYMEHTH, OT €/ICKTPOHHATA PETHCTPALIMOHHA KAPTA - HHJIEKC, BH HA JOKYMEHTA, KJIac, KPaTKo
OMUCAHME HAa CHABPXKAHMETO B rpada ,,0THOCHO”, MME, aJApec Ha KOPECIOHICHTA H CPOK 3a
H3IIbAHEHHE (AKO MMa TaKbB);

2. ompemensHe u peructpupae B AUC InmxuMuTe INIAINAHAA (AKO MMa TakuBa) M
OPTaHU3HpaHe NpueMaHeTo uM 1pes kaca u [IOC. HesaBucuMo OT HaunHa Ha Mnamase, EK3eMILTID
OT MAATEKHAS TOKYMEHT Ce IPHKPENBA KbM BXOSIIHSA JOKYMEHT;

3. Hacousane B AMIC KbM pPLKOBOIHATENIS, KOHTO Tpst6Ba ]a MOCTaBH MIEPBA PE3ONIOUHS HA
JOKYMEHTa,;

4. nomyuaBase Ha BXOJAII HOMep ¢ Jara or AMC M BIMCBaHeTO MYy BLPXY XapTHEHHA
JAOKYMEHT;

5. W3/laBaHe Ha (GMIN C PErMCTPAallMOHHMA HOMEp H KOX 3a IIPOBEPKA Hpe3 HHTEPHET (CaMo
B LI O);

6. pasnpenencHHMe Ha XapTHEHHTE JOKYMEHTHTE B IANKM IIO KOMIIETEHTHOCT, choOpasHo
oTpaseHaTa undopmanus 8 AUC, u npenapanero uM 3a pesoorm;

7. cnex WHPBOHAYAIHO Pe30JMpaHe - NPEHACOUBAHE M pasnpe/ie/ieHHe 10 MalKH KbM
H3MBIHATEIHTE WK PHKOBOAMTENHTE/CIOPEN AOCTHIIA, 3a NOCIIEABAIIN IeACTRHA. JIOKYMEHTBT ce
HACOYBA KbM ITbPBHA PE30JIMpAIN HIIH KbM OTTOBAPAINKA 33 M3ITHIHEHMETO B JAEHS HA IoJy4yaBaHe
WIH Hail-kbeHO Ao 12.00 4. Ha crnegBammus AeH (axo ca nonyuenn B L[UO cnexg 14.30 4. Ha
NpeaXOnHHA OeH);

8. IIpH perucTpalMu Ha JOKYMEHTH, II0 KOMTO MMa Beye obpasyBana npenucka, ce Ch3gaBa
HOB JIOKYMEHT KbM PETHCTPAMOHHHA HHACKC K TIOPEHHUA HOMEP HA MLPBOHAYATHHA JOKYMEHT, C
Aatata Ha 00pabOTBAaHETO B ENOBOACTBOTO. BOHUKM JOKYMEHTH, PCTHCTPHPAHH [TOJ €[MH H CBhII
HOMep obpasysar mpemucka. He ce momycka paskoMmexTopaHe Ha [PENUCKH M PETHCTPHpAHE Ha
AOKYMEHTH OT IPEIHCKH C PA3IHYHH HOMEPA;

9. nomydenute no ¢axc, enekTpoHHa mNowa (Ha odunmamHo obsBeHHTE anpecH)
AOKYMCHTH C€ PETHCTPHpPAT M0 obwmmsa pen B JleJOBOACTBOTO M 3BEHATA 3a PETHCTpHpaHe KbM
oraen M/IT u otnen 'PAO, ¢ u3kinouenue Ha moxygeHuTe Ha €leKTpOoHHHA aapec Ha I[AO, xouro
€€ peruCTpHpaT TaM H ce IpeJaBaT [0 KOMIETEHTHOCT 338 HACOIBaHe,

(3) Bxoxasmute NOKYMEHTH 335bIDKHTEITHO ce CKaHupaT H ce BrBexaar B AUC, karo:

1. npu mepBoHavamHo 3asexnane B AUC ce CKaHHpa SIHA JOKYMEHT 3a€JHO ¢ BCHUKH
NpHJI0KeHAS KbM HEro (KOHTO MOTAT Na ce ckaHUpat). Cles| BCAKa PE3OTIONHS ce CKaHHpa caMo
CTpaHHIATa, HA KOATO € OTOe/NA3aHa Pe30MOUMATa. TeKCTBT Ha Pe3CIIOMHATA HE Ce OTpassiBa B
AWNC, a ce 3anucea: ,,cHrmacHo pe3ooLHsATa™);

2. He ce CKaHHMpAT MPOEKTHH M APYTH MHPOKO-POPMATHH JOKYMEHTH, NIPOMIHYPOBaHA M
IPOHOMEPOBAHH JOKYMEHTH, pMHAHCOBO CUETOBOIHU M CTATHCTHYECKA JOKYMEHTH (c m3xkmogenne

Ha MPHIpPY>XaBamMTE I'd IMMCMa), JOKYMEHTH HAa NAyC M Jp., 32 KOHTO HATMYHATA TEXHUKA HE €
CEBMECTHMA,

3. JOKYMCHTH Ha XapTHEH HOCHTEC]I, KOHTO HE MO3BOMABAT KAYECTBECHO CKaHHPaHE H Ce
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IOJUIEpXAT B ChCTaBa Ha NPENUCKA, Ce TNPUABIKBAT (GHIMYECKM MEXKLY CHYKHTENHTE dpes
IpE/IaBaHETO MM HIIN Ype3 KypuepcKa ciyxba crobpa3Ho eramute Ha o6paboTka mo ChOTBETHATA
nponenypa;

4. KOPECIIOHICHUMATa M CHOPOBOXAAMMATE JOKYMEHTH C€ 3ana3BaT B 6a3aTa NaHHM Ha
AHC B enekTpoHEH BHI, KaTO CKAHMPAHETO W CH3J4BAHETO Ha CNIEKTPOHHKA apXHB Ce H3BHPIUIBA
IPHISIKHO.

(4) Cayxurenare HOCAT JUCHHILTHHApHA OTTOBOPHOCT 33  HECIIa3BaHe  HAa
PermaMeHTHPaHHUTE B aj1.1 - 3 H3ucKkpaHus.

Yn.17. (I) nbKHOCTHHTE NMIA OT JENOBOAHMTE 3BEHA OCHILECTBABAT AciiHOCTTA 1O
npaeMaHe W o6paboTka Ha M3XOIAmM JoKymeHTH B AVIC, KaTo CHOMIONABAT CrA3BAHETO Ha
CHACIHUTE OO H3MCKBAHMA:

l. mpuemar, saBesxmar B AMC u mmpamar no NpeJHA3HAYEHUE NOATOTBEHATa OT
CIIy’kuTenuTe B OBMUHCKaTa AIMHHHCTPAIHES 32 H3NpPAIIaHe KOPECIOH/IeHIHATA,

2. mposepsBaT OQOPMAHETO HA MOKYMEHT2 Ha obummanna Omanka Ha OG6muHA
MoMYRITPaa/KMETCTBOTO,

3. NpoBEpABAT NPaBUTHOTO oOPMSIHE HA HOBOCH3AANCHHTE AOKYMEHTH B CBOTBETCTBHE C
BAC 6.04.1-85 u I'nasa VI oT HacTosmuTe TIpaBHIIA;

4. MPOBEPABAT NPABHIHOCTTA HA OQOPMSHE HA BCHYKH PEKBH3HTH 1O W3XO/AMIAA
AOKYMCHT, KaT0: HMEHA I TOYCH ajipec Ha MONYqaTeNsd, HMelI, HoMep Ha BXOAMINATA NPEnucKa Ha

KOATO C€ OTTOBApPA (2KO UMA TAKDB), IONOKEHH IM ¢4 BCHYKH [IOJIMCH Ha [UTHKHOCTHHTE JIANA H
TAXHATA JOCTOBEPHOCT;

5. IIpOBEPABAT MENIOCTTAa M CBCTOAHHETO Ha AOKYMECHTa, Pa3sMHO)XaBaHETO MY B

HEeOOXOJMMHTE EK3EMILIAPH, HAMIHOCTTA Ha CHIPOBONKIAIIM JOKYMEHTH HIM NPHIOKEHHATA KBM
JOKYMEHTA,;

6. IpH yCNyTH, W3HCKBAIIM 3aIllalaHe, IPOBEPABAT MOCOYECHA JTH € CyMaTa U HaJHYHETO

Ha IOANHC Ha M3IBIHWTENA BBPXY TOTOBHA [JOKYMEHT MIH HA BHAHO MSCTO B
3aABICHHETO/MCKAHETO;

7. mpH 3alens3ana HepeAHOCT IO a1, T. 2 - 6 yBeomaBaT [IPEKHA PBKOBOAUTEN H BpbLIAT
ACKYMCHTa HA U3N'BIHATENA OT 4AMHHECTPATHBHOTO 3BCHO 32 KOPHTHUPAHE;

8. OTHENAT MOKYMEHTHTE, KOUTO ClefBa Ja Ce usnpatat no CEOC u CCEB, u ru
TIPEJIOCTABAT Ha YIBIHOMOIIEHHTE JUTRKHOCTHHE JTHIA OT [EIOBOACTBOTO 33 H3MpAIaHe;

9. peructpupar pmoxymeHta B AMC, 9pes mompIBaHe Ha BCHIKH PEKBH3HTH B
CMEKTPOHHATA KapTa (BHA JOKYMEHT/IEHHOCT, HME U aJpec Ha KOPECIOHIEHTA, KPAaTKO ONMCAHHE
Ha CRABPXAHUCTO, H3TOTBUI M OJMHCAN), KaTO NPH HATHIME HA BXOISIN HOMEp HA HHHIHHPALIAS
AOKYMCHT HITH TPENHCKa H3XOAAIIHA HOMED CE CBBP3BA ¢ TAX;

10. mocTasAT meMnen W 3aNHCBAT npedukca u HoMepa, cHer oT AMC, B nsBaTa ropHa
9aCT Ha JOKYMEHTa,

11. ckaHupar NOKyMeHTa, KaTO He ce CKAHMPAT FOTOBH aKTOBE IO aIMHHHCTPaTHBHY
yenyru Ha [PAO, KOmMs OT JOKYMEHTH, MpPOEKTHH W HpYTH MHUPOKO-(POPMATHN JOKYMEHTH,
[IPOINHYPOBAHK W MNPOHOMEPOBAHH MOKYMEHTH, (HHAHCOBO CYETOBOAHH H CTAaTHCTHYECKH
AOKYMEHTH (¢ H3KIIOYEHHE HA NPHAPYXKABAIIUTE I'M NHCMa), JOKYMEHTH Ha nayc | Jp., 3a KOUTO
HaJIMYHATa TEXHHKA HE € ChBMECTHMA |

12. rOTOBM aKTOBe 3a AJMHMHHCTPATHBHH yCIyra mo TCY (paspemende 3a cTpoex,
PA3pEICHAE 332 BLBCKAAHE B €KCIUIOATAlMs, paspelicHMe 3a IOA3BaHe, paspelieHHe H cXeMa 3a
TOCTaBAHE B TACTEH MMOT, yIOCTOBEPCHUS U P.), IPH H3BexAaHe B JlenoroacTeoro Ha O6munara,
He ce ckaHupar B AUC. Chmute ce ckaHHpaT npu nomydapane B [JAO, KaTo No BEIMOXKHOCT &
CKaHHpa eK3eMILIApa ¢ H3rOTBHII H ChIIACYBal;

13. wu3BeneHuTe MOKyMEHTH, KOMTO W€ C¢ M3MPAMIAT TI0 NOIIa, ce TIOCTABST B azpecupaHu
TIMKOBE, OMKCBAT Ce B KHWUTa Mo Gpoii u pasMep 3a OGMKHOBEHH MHCMa M TPaTKH, M [0 HOMEpa K
6poit 3a mpenmopEYaHM NUCMa M NPATKH 3a CHOTBETHaTA AaTa. CHIuUTE Ce EeKCNEARPAT A0 NOMEHCKH
Oneparop OT ACKYPEH CIYXKHTEN OT JIeI0BOACTROTO €XEAHEBHO OT
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14.30 4, 10 15.30 4.;

14. mpn HeoOXOMUMOCT JOKYMEHTBT Ja OBjE H3MpaTeH 4upes KypHepcka cnyxba, ciaen
M3BCHJIAHE CC YBCIOMsABA CHOTBETHATA KypHEPCKAa Cayx0a OT ymBIHOMOWIEH CITYXHTEN 3a
OpraHu3HpaHe HA HIIPAMIAHETO,

15. Hemonmy4eHNUTE B ONpENENCHAS CPOK OT aApecaTHTEe MUCMA ¢ 0OpaTHM pPa3MHMCKH Ce
ApeaaraT Hpes KypHEp OT MOWICHCKHS onepatop B J[IeJOBOACTBOTO W Ce pasmpefenar 3a
NoIy4aBane OT HIMEIHHTEIATE B aAMUHHCTPATHBHUTE CTPYKTYPH,

16. n3xonamuTe AOKYMEHTH/aKTOBE 32 aIMHUHUCTPATHBHH YCIIYTH, KOMTO Cieasa ga ce
nonyyasaT B LIAO, ce moaroTear or ciayxurenute 8 JJeNOBOACTBOTO H ¢ KypHEp Cce eKCIleHpaT
exxennesno B 10.30 4. u 14.30 u,, kpAETO Ce MOATOTBAT 3a IpeJaBaHe;

17. nomyd4aBaHeTo THYHO HA M3IXOAMIM AOKYMeHTH oT L{AQ, menosoauuTe 3BeHa Ha MAT,
I'PAO u xmercTBaTa ce M3BBPIIBA CIICH NPEACTABAHE HA AOKYMEHT 34 CAMOJIMYHOCT H ce odopMs
4pe3 NocoyBaHe Ha HMe GaMuiIMA U IOANKC Ha MOTydaTens, KAKTO H JATaTa Ha NOJTy4aBaHE BHPXY
OpUTHHAlla HAa JOKYMEHTa (3asBICHHE HJHM €K3EMIUIAp OT [OTOBHS AOKYMEHT/aKT), OCTaBaIm 3a
apXuBa HA aJIMHHUCTPALIMATA, CIEA KOETO TO3M JOKYMEHT ce ckanupa B AUC u IpenucKaTa ce
TIPHKJIIOYBA (KO ¢ 3aBBPIICHA);

18. pu H3npamane Ha W3IXOMAIH noxkymeHTH 4pe3 CEOC, CCEB u enexTpoHHa moma,
NpeNHUCKaTa ce OPHKMOYBA BeAHAra cie/l H3IpaliaHeTo;

19. exseMmIsIpH OT BCHYKM H3XOIAINM MACMa, ¢ [OAMMUCH HA H3TOTBHI H CBErIacyBal, ce
CBXparABaT TEKYIIO ¥ B JCIOBOHHTE 3BEHA HA OOMMHCKATA aAMUHUCTpANHs. CHIIATE eXETOIHO
€€ MpeaaBar 3a CbXpaHEHHe B apXHBa Ha OOmuHaTa.

(2) TpaXkNaHCKH [OTOBOp M AHEKC KBLM HETO ce peructpapa B AHUC, kato wusxomsumy
AOKYMEHT C DCTHCTPAUMOHEH HHIEKC Copen BenomcTBeHaTa HoMeHKnaTypa. Iloamucha ce oT
kMeTa Ha OOWMHATa WM YIBJIHOMOIMEHO OT HEro ATEXKHOCTHO mane. [loamesatsa ce B
JenoroacTBoTO ¢ neuar na Kmera Ha Obmunara. Exzemmmap na XapTHCH HOCHTE, C€ IIPea0OCTaBs
Ha M3rOTBHIINS I0T0BOpa, TPAKIAHNHA U TIIABHHA CYETOBOIMTE 32 OTUET H KOHTPOIL.

(3) Karo msxonmsmm goxymentn B AUC ce PerMCTpHpaT BCHYKH 3aNOBEIH, M3AaBaHH OT
Kmeta na ofmmmata WIH ynbIHOMOMIGHH OT HEro MTHKHOCTHH avua, d ot I'masHus apxurTexT
CTOpEA IPaBOMOIUATA, AANEHH My OT 3aKOHA 3a YCTPOIMCTBO Ha TEPHTOpHATA, IpH CIIa3BaHEe Ha
CJICIHHTE TPaBHIa;

1. samoBemMTe ce perucTpupar B JleJOBOACTBOTO Ha 00IMMHATA OT YIBIHOMOLICHH
CAYRUTEH ¢ OUPEAENCH PETHCTPALMOHEH MHIEKC W IOPEAEeH HOMEp, cnopel;, BepomcTBeHara
HOMEHKJIATypa M JeHHOCTTA, 38 KOATO CE OTHACHT,

2. OpH perucCTpHpaHe 3aXBIKHUTEIHO e OTpa3siBa MHQOPMAUMA 32 JUTEKHOCTHHTE JIHLA
H3TOTBHIIH, CBITIACYBAIN H YIIPAKHABAINM KOHTPOJ 10 U3NBIHEHUETO,

3. oTpasaBa ce Janu M3NaJAcHA 3aI0BE] OTMEHS W/IH H3IMEHN Apyra/v 3amosen/m;

4. TpPOTOKOJNH OT HPOBEAEHH 3acelaHuUd, KOHCY/ITAlHH, OTN¢AH U JPYrH MOATOTBEHU OT
KOMHCHH, Ha3HAUEeHM CBC 3amoBen HA KMera Ha ofLMHATA, 3aMBIDKHTEIHO Ce NPEJOCTABAT OT
H3TOTBUIIAA TH CAYXKHTeN (IPOTOKONYHK) B JelOBONCTBOTO 3a CKaHHPaHe M NpPHKAYBaHE KbM
ChOTBETHATA 3AIIOBE/T;

5. 3amoBeaMTE 32 KOMAHIHAPOBKA HE CE 3ABEX/IAT B AUC, a B oTHENeH PErUCTHp/ THEBHHEK,

6. OpraHM3aluMATa MO CH3JABAHETO, 3aBEIKIAHETO, BPBYBAHETO H OTYETA Ha 3aMoBEOH Ha
Kwmera Ha o6munata u [nasans apxuTexT e NoApoOHO ONMHUCAHA B WI.26 0T HACTOAMHATE IlpaBuna.

Yn18. (1) Benuku cnyxeOHH muCcMa, CTAHOBMINA, JOKTIaJHH 3aIHCKH, OPEIIOXKCHAS U
APYI'H BETPCUIHH NOKYMEHTH MEX[Iy aJMHHHMCTPATHBHHTE 3BcHa Ha OOGHMHAaTa ce odpopMar u
obpaboTeaT KaTo BETpemHaTa KOPECTIONACHIUA, TIPH CIIa3BAHE Ha CNEAHUTE IpaBUIIa:;

l. BLTPEIMHAAT ZOKYMEHT Ce H3FOTBS OT CIIYJKHTEN OT CHOTBETHOTO CTPYKTYPHO 3BEHO H
¢¢ MOANHCBA OT PCCOPHMA PBKOBOAMTEN. AJpecHpa Ce [0 MTBKHOCTHO JIHIIE OT obmuMHCKaTa
3IMUHHCTPALIHA [0 KOMIETEHTHOCT, 06paboTea ce B AVIC OT MITBXHOCTHO JIHIIE OT JIEJI0OBOJHHUTE
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3B¢Ha Ha O0mEHaTa;

2. oopMIHETO Ha BETPCNIHATA KOPECTIOHJACHIHMS CISABA 1 OTroBaps Ha oOmmuTe
M3HCKBAaHUA KBM TIOATOTOBKATA HA JOKYMEHTH IOCO4eHHU B ['naBa mecT - ,,OCHOBHHM H3MCKBaHHMS 32
Ch3AaBaHE Ha NOKYMEHTH OT HacToamure [Ipasuna;

3. HMeKaHMA/MUCMA 32 TIPEOCTABAHE HA JOKYMEHTH, KOMHA OT JOKYMEHTH H CIIPaBKH, ChC
CBOTBETHOTO OCHOBAHME 3a TOBA, C¢ H3NPAIMAT 40 MOMCKATIOTO JUTHKHOCTHO JIMIE, ¢ HOAMMC CaMO
Ha JUTBKHOCTHOTO JIMLE, H3ITBIHATE 10 NPeIucKaTa;

4. BCEGKM JOKYMEHT Ce Npegasa B JBa EK3EMIUIAPE, 32€QHO C [IPUIOXKCHHATA, B
HenosoacTroTo 32 3aBexaane B AVIC, OT JUTBKHOCTHO JHIE OT JEIOBOJHHTE 3BeHa Ha OOwHHaTa;

5. BBIPEUIHMAT JOKYMEHT Ce DETHCTPHpA Ha HOoMepa (103€pa) Ha ATHKHOCTHOTO IMILE,
U3TOTBANIO NOKYMEHTA, C HMHAEGKC B 3aBHCHMOCT OT NpeAHAa3HAYEHHETO M Ce HAcOUBA KBM
KOPECHOH/IEHTA (UTBKHOCTHOTO JIMIIE) IO KOMIETeHTHOCT. IIpi HamMuve Ha IPEITHCKA JOKYMEHTHT
C€ PETHCTPHPA KATO MEXAHHEH KEM CHOTBETHHA HOMED Ha NPEIHCKATA;

6. cxaHHpa ce U ce HacouBa B AUC u ce pasnpenend 3a H3NbIHEHHAE, KaTO €K3eMIULIpP ce
BpPBINA HA U3TOTBHIINA JOKYMEHTA;

7. CIIYXUTENAT, H3TOTBHJ AOKYMEHTA, CIIEH 32 H3IBIHEHAETO H IPHKIIFOYBAHETO MY B
ANC.

(2) Karto Bxomsmm nokymente B AMC ce PeTHCTpPHPAT M HOPMATHBHH/PBKOBOIHH
AOKyMEHTH, U3/iaBai B O6mmuHa MOMIIIrpal, KaTo BLTPEMHM NPaBU/a, HHCTPYKLIHH, pemeHus,
TUIAHOBE, OTYETH M 1p., PEraMEHTHpAmM AeHHOCTTa Ha OOIMMHATA M AJMHHHCTPATHBHHATE
CTPYKTYpH, IIDH CIICIHUTE TIpaBHIIa:

1. perscTpalMOHHUMA HHIEKC C€ IIOCTABS B 3aBHCHMOCT OT IpeAHASHAYEHUETO Ha
JOKYMEHTA,

2. ex3eMILLIp OT JOKYMEHTA Ce MpeaaBa Ha Cexperaps na ObmuHara.

I'naBa 4eTBBpPTA
OBLIA OPTAHH3AIIMSA HA JOKYMEHTOOEQOPOTA U B3AMMOJIENICTBHE
MEXKAY OBIIHHCKHTE CTPYKTYPH

Yn.19. (1) Bcudku NOKYMEHTH, aIpecHpaHH o0 Ilpencenatens na OGmMHHCKM CHBET
Momunnrpan, Kmera Ha O6muna Momuunrpan, koMucauTe Ha OGMmMHAHCKNS CBBET, OOMIMHCKHTE
CBBCTHHLH, CTPYKTYDHTE Ha OOIIMHCKATa aIMHHHCTpalMs M OOIMHHCKHTE OPEANpUATHA ce
T[IpHEMAT H NPEAABAT CaMo Ipe3 ACIOBOJHHTE 3BeHa Ha cekTop L[AO, ¢ M3KIIOYeHHMe Ha Te3d [o
412, anl, T. 3 u 4. B otmen MJIT upes AHC »ApPXUMER” ce o6paboTBaT caMo HOKYMEHTH
TIONyYeHA/U3TIPATCHHA Ipe3 HHTerpupannTe B AMC moaymu Ha CCEB u CEQC.

(2) KopecrioHaeHIHATa, KOSTO CIeqBa Aa ce noayyasa/tpenasa ot LJAO B Jlenosoacteoro
H 00paTHo, ce NOArOTBA OT CIIyKHTEIMTC B TE3H 3BCHA H C€ €KCieaupa exXequeBHo B 10.30 4. i
14.30 4., or cnyxmren ot LIAO mo rpadux.

(3) KopecnonienmmsTa 0T/3a CTPYKTypHTe Ha OGIIMHCKATA AIMUHFCTPALMA Ce NpHeMa/
mpenasa upes [lenoBomcteoto mHa cekrop I[AO. Bpeme 3a npenaBaHe/IpueMaHe Ha
Kopecnonaenimsra o1.09,00 4. a0 12.30 4, 1 ot 13.00 4. 10 16.30 u.

(4) KopecnionneHIms, KosTo ce H3npama/moTyuasa 9pe3 NOLIEHCKH OIEPATOp, ¢ IOATOTBL
H ©XEIHCBHO Ce NpeAaBa OT AEKypeH cnyxurenl oT Jlenosoactro B 14.30 4, a ce MoIy4YaBa OT
nexypen cimyxuren ot LIAO/kypuep B 09.00 4. u 14.00 u,

(5) OHHAHCOBO-CYETOBOHNTE H  CTATHCTHYECKH JOKYMEHTH (¢ HM3KIIOYEHHE Ha
NPHAPYXABAIHTE I'M NMUCMA) Cé BONAT HA OTZENEH OTYeT B OTHAEN ®CJ] mpn cna3zsaHe Ha
CBOTBETHHTE HOPMAaTHBHH H3HCKBAHHS,

(6) JTorOBOpHTE 2a OGIMIECTBEHH NOPHYKH C IOPHIHIECKH U ¢u3AYECKH NHIA Ce 3aBeXaT B
CICLHANICH PErHCTPALMOHEH THEBHUK M C€ ChXPAHABAT B JOCHETA 34€AHO ¢ BCHYKH IPHHALIEKAIIH
AOKYMEHTH OT ONPEAENEHO JTbKHOCTHO JiIie oT oTaen DCJI.

(7) JloroBopHTe 3a OTAaRaHe MOI HAEM HA OGIIMHCKH crpaneH ¢GoHI, 32 npoxaxba Ha He-
ABIKMMH HMOTH C€ 3aBEXJAT B CNCHMATHA PETHCTPAMOHHH JHEBHHIM M CE CHXPAaHARAT OT
YITBITHOMOINCHH JUThXHOCTHH MHIa B otaen GCJI,

Yn.20. (1) ITspEOHAYANHOTO PETHCTPUPaHE Ha BXOAALIMTE JOKYMEHTH CE€ H3BLPIIBA B JCHA
Ha TAXHOTO NONy4aBaHE, a Ha M3XOAAIMIATa KOPECIOHACHIMS - B JeHs Ha IpeJaBaHeTo if, aKko e
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npenaacHa no 16,30 g.

(2) HoxymenTure, anpecupau a0 OGMMHCKH CBBET Mowmuniarpan 1 nonyuenn B ITAQ, ce
cxaHupar B AUC ot cmyxwuremure B ITAQ.

Yn.21. (1) Ilonygenara ot LIAO B {enoBoncTsoTo KOPECHOHJCHIIMSA Ce paslpeaeiis KaTo;

1. BXOASINMTE TOKYMEHTH IO &IMUHHCTPATHBHH ycyrd, BbBegens B AHIC, ce momyuagar
1 00paboTBaT OT PEKOBOAMTENS MM CIYKHTENA, KbM KOHTO ca HACOYECHH CBINIACHO YTBBpHAEHATa
TEXHOJIOTHYHA KapTa 3a BCAKa yCIIyra;

2. BCHYKM JIPYTM BXOIAINM JOKYMEHTH, C M3KIOYeHHe Ha KOPECHOHJSHIHATA Ha
O6muHckus chret, ce npemasar 3a pesomonus Ha KveTa wim Cexperaps Ha O6mmHATa, KOHTO N
PE30TIHpa IO CITYXHTEI 110 CBOS IPELICHKA,;

3. BXOAfIMTE JOKYMEHTH 332 OGIMHCKYS CHBET ce OpeaaBar Ha oTAen X/ cpemy moamuc
B OITHC. : :

(2) KMeTBT Ha O6munata/Cekperapar Ha OOmuMHATA nperiexnga o pe3omupa
AOKYMEHTHTE MO all.l, T.2, KATO ' HACOYBA KbM KOMIETCHTHHTE ThKHOCTHH muua. Cexperapar
Ha OOIMHaTA HACOUBA PE30JIMPAHUTE JOKYMEHTH upe3 AVIC u ru npenasa B J]enoBoacTeOTO 33
CKaHHpAaHE H IIpelaBaHE HA KOMIICTEHTHHTE JVE)KHOCTHH JIHIIA.

(3) Pesompanure 3a Kmera Ha O6mmma Momunnrpan fokyMeHTH ce mpeaaBaT BemHara u
Ce CKaHUpAT Cle] pe3oaupaHeTo uM 0T Kmera Ha O6rumuara.

(4) KmeTsT Ha O6munaTa, 3aM.-KMeTOBeTe, JUPEKTOPHUTE HA AMPEKIAH, HAYATHHIOHATE HA
OTHEN TPEHACOYBAT YUpe3 DPe3OMIOLMA H3NBIHCHHETO HA 3ajadyMTe N0 aameH JOKYMEHT KBEM
KOHKPETEH H3IMBIHUTE].

(3) Pesomounara ce nocTass BEPXy camus AOKYMEHT U TpA0Ba /1 Onpefens H3mbIHUTENA,
JafagaTa M CpPOKa 3a M3NBIHEHHWE, KAKTO H Ja ChABPXKA HaTATAd Ha PE30NMPaHETO M IOANKCA Ha
Pe30IHupanIts.

Un22. (1) Pesonupannte moxymentu ce npeaasaT B JIeNOBOACTBOTO, KbIAETO
CILYXUTCIUTE M MPEHACOYBAT M CKaHHpaT. TEeKCThT Ha pelosouuaTa He ce npenucsa 8 AUC, a ce
3aIKCRBa; ,,ChITIACHO PE30IIOMUATA",

(2) NokyMeHTBT ce mpegaBa Ha H3I'BJIHATENS/CAeIBAINMA PE3OHPAII B CHINMA NEH ype3
OTOPH3HDAaH CIIY)KHTEN Ha CHOTBETHHSA OTHEI CPEULY HO/ILAC B OIIHC.

(3) Ha xapTHeH HOCHTEN ¢¢ pasMHOKABAT MHHEMATHO HeobXoauMua Gpolt exsemmsapy,
KaTo BCEKH OTTOBOPEH IO MPENIHCKATA CITyKHTEN MOXe Aa OTY4H KOIHE 10 €JIEKTPOHHA T10I0a UK
Aa OTBOPH CKaHMpaHus NoKymeHT oT AMC | ApxuMen” u 1a ce 3arosHae che CBABPXKAHHETO,

(4) TlouMeHHOTO pasmpeneIcHNe 0 IBIKEHUE Ha CITy)X€OHNMTE NPEHUCKH N0 HUBO HAYATHUK
Ha OTACH 3aXB/UKHTENHO ¢e oTOensn3Ba B AUC Ha O6munara.

Yn.23. (1)} Koraro ¢ pesomouus ca OIpPEICICHA MOBEYE OT €AMH M3IIBIHUTENM, OTTOBOD-
HOCTTA 32 H3MIBJIHCHHETO HA 3a1a4aTa € Ha BCHIKH [TOCOYeHH JIHIA.

(2) BcHMKM H3OBIHMTENM Ha 3aJ84H €A JUTHKHE A2 H3MPATAT CTAHOBMIIETO CH Ha pPe30-
JIMpAIHi B CPOK, KOHTO € HE MIO-KPATHK OT ¢AHH paboTeH AeH mpean KpalHHA CPOK.

(3) Koraro ¢ pesomouns e onpeneneH nosede ot €AHH M3IBIHHUTEN Ha e€HA 3aJa4a MK
00Bbp3aHa KOPECTIOHICHIMA, H3HCKBAMA OTrOBOpP, BOAEIl OpPraHW3aTOpP M KOHTPOJHPALI
M3ITBIHEHUETO B CPOK € IBPBUAT MOCOYEH H3IIBJIHATEN WM HA H3PHYHO HOCOYSHUST KATO BOJEI
USHLIRATEN B CHTPYNHHMECTBO ¢ BCHIKH OCTAaHAIH, IOCOYEHH B Pe30 IOMUATA JHIIA. OtrosopuusaT
3a M3NBIHEHHETO Ha 3a/a9aTa W3MBIHHTEN OCHINECTBABA HEOGX0 uMAaTa CBITIACYBAHOCT C BCHUKH
OCTAHAIH, TIOCOYEHH B PE3OMOLMATA JIAIA, KOUTO 3a1E/KATEIHO My H3MpaLIaT CBOETO CTAHOBUILES
TI0 BBIIPOCH OT CBBMECTHE KOMIICTCHTHOCT H MOANMCBAT KATO CHIVIACYBATH OGIHA JOKYMEHT.

I'1aBa mera
KOHTPOJI IO COA3BAHE HA CPOKOBETE H MN3ITBJHEHHUE HA
JAJJAYNTE
Un24. (1) OOmuHCKaTa afMHHHCTPALKS 3aTBDKHTEIHO ninomBa AUC ¢ aktuBHpanu
(QYHKIHH 33 KOHTPOJI 0 M3MBAHCHHETO Ha CPOKOBETE 3a OCBHINECTBABAHE HA AqMHHHCTPATHBHOTO
obciyKBaHe,

(2) KontponmHara feifHocT 06XBamla MOCTOSHHA NMPOBEPKAa 3a TOYHOTO CIMA3RaHE HAa
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CPOKOBETE, KaIECTBOTO, 3aKOHOCHOOPa3HOTO 0QOpMAHE HA JOKYMEHTHTE H C€ OCHIICCTBABA OT:
Kmera nHa OOmUEATa, 3aMECTHHK-KMETOBETE, KMETOBETE Ha KMETCTBA, KMETCKMTE HAMECTHHMIH,
Cexperapa na O6muHara, AHPEKTOPHTE HA JUPEKLMH, HAYAIHHIHTE HA OTAENH H HaYATHULNTE Ha
CEeKTOPH.

(3) KoHTpoI MOXe 1a ce OCHIIECTBABA M OT CTpaHa Ha KIHEHTHTE - QU3HYESCKH M IOPUIH-
HUCCKH JlMua, NOCPeACTBOM JACIOBOHA CHPABKa 3a JBHIKCHHETO Ha Mpemmckara M B AUC gpe3
MHTCPHET CTpanuuaTta Ha OG1uHa MoMYHIrpan, pasaen ,,BEpTyanto 1eloBoacTso” Wi JIHIHG - B
HAOQ (3a 3aspnenusra, nonageun B I{AQ).

(4) OGeKT Ha KOHTPON O M3NLTHEHKETO Ha CPOKOBETE M 3aJaYHTE Ca:

1. 3ajaunTe M CPOKOBETE, MPOM3THYAIIH OT HODMATHBHH aKTOBE M [OKYMEHTH Ha
LUECHTPATHUTE NEPXKABHHE OPTaHH;

2. 3ajavMTe, IPOM3THYAMH OT PelIeHUA Ha OGIMHEHCKUS CBBET;

3. 3ajaunte W NeffHOCTHTE, MPOM3ATHYANIH OT BIC3IH B CHIA 3aN0BE¢TH, JOIOBOPH, NIPaBHIIa,
[IHCMCHM YKa3aHudA, MHCTPYKIMH U Jp., Honmucaly or Kmera Ha O6munara mwn OIPaBOMOILIEHH
UTRKHOCTHH JTHIA, perucTpHpand B AMC, KaKTo H OT HOPMATHBHH JOKYMEHTH, OTHACSIIN Ce 1o
AIeHHOCTTa HA aIMAHUCTPATHBHHUTE 3BeHa B O6ImunaTa;

4. pesoironmM, nocraBeHu or Kmera Ha O6muHata, 3aM-KMeToBere, Cekperaps Ha
O6munara, TMPEKTOPHTE Ha AUPEKUH, HAYATHHITATE Ha OTA€/H ¥ HAYaTHHIIATE HA CEKTOPH,

(5) HopMaTuBsHO OnpeseNeHUsT CPoK 3a HIMLIHEHHE 3a0uBa Ma Tede OT JACHA, CIIeIBall
AcHA Ha perucTpanus. CIyXHUTeNHTe Ca JUTHKHY 1 CIIa3BaT CleIHHA pen:

1. koraro ¢ TeKkcTa KbM JOKYMEHTa (pesomnoumATa) MM HOPMaTHBHO HE € OIpeAeieH CpoOK
33 H3MBHCHHE, NPOH3ITHYAIMTE OT AOKYMEHTA 3ajaui TpiabBa Aa OBLAAT MAIBIHEHH B ceeM-
AHEBEH CPOK OT [IATATa Ha BH3JIATAHETO MM,

2. KOraTo CpOK®T € ONpefenieH B JHH H HE ¢ ¢ukcupana KpaiiHata /aTa Ha M3IBIHEHHe,
CPOKBT C€ M3YHCIABA B KAICHIAPHH JIHM W 321I09Ba Ja Te4Ye OT IBPBUA [€H ciel JeHs, B KoiTo
AOKYMCHTET € pe3omupa. CPOKBT H3THYa B NOC/CAHAS MY JeH /BKIIOGHTENHO/. B choyyaii, ge
TIOCNICAHKA /IEH Ha CPOKA € HEMPHUCHCTBEH, CPOKBT H3THYA B ITEPBHS IPUCHCTBEH eH ClIel HET0;

3. HOKYMEHTH ¢ HEOTIIOXEH XapaxTep ce 00paboTRar B AeHS HA NIOMYIABAHETO MM;

4. IpeKUTe MIMBIHHTENM HIH BPEMEHHO 3aMeCTBAINM I'H ca 33J5/DKEHH 2 H3ObIHABAT
KQuECTBEHO M B CPOK BB3NOKEHUTE MM 3aJa4H, KAKTO W [a CUTHANH3HDAT BH3NONKHTENIS npu
09¢PTaBAINo C¢ HEU3NMBIHEHNE HIIH 3aKbCHEHHE.

(6) Tlpu BH3IHEKBAHE Ha OOEKTHBHH OGCTOATENCTBA, BB3NPENATCTBANN H3MBIHEHHETO B
CPOK, CBIMMAT MOXKE /1a 0b€ YIBJDKEH IO NIPELIEHKa Ha Pe30THPAIIHS, KOSTO e oTpazssa B AHIC.

(7) IlpoMsHa B CpOKa 3a H3OBIHEHHE Ha 3a7a9aTd MOXKE Ja Ce NpaBH H OT IPEeKHs
PBKOBOAUTEN, HO CaMO CIe€A MAOKTAJHA 3alNMCKa OT MIMBIHHUTEIN 3a NPHIMHATE, KOHTO
BB3IPCNATCTBAT H3NBIHCHHETO,

(8) Ilpn M3NBIHEHHE HA 3a/a9aTa B ONpENEICHAS cpok, B AUC ce oTpasssa, ge 3agaqara e
IPHKIIOYEHA. '

- {9) Oprannre MO CPOKOB KOHTPON OCHINECTBABAT NEPHOAWTHH TPOBEPKH BHB BPB3KA C
AOKyMeHTo06opOTAS.

['1apa meeTa
OCHOBHH M3UCKBAHMS 3A Chb3JABAHE HA HAOKYMEHTH

Ua.25. (1) Tlpn HOATOTOBKATA H CH3JABAHETO HA AOKYMEHTHTE CIIYKHTENHUTE, KOHTO
M3TOTBAT JJOKYMEHTA, TPSA0Ba 1a OCHTYPAT: '

1. obocHoBana, focTOBEpHA H Y6eqHTEeHA MOTHBUPOBKA C TOYHA K ACHA GOpMyIHpPOBKa;

2. npaBuHO 0dOpPMIIHE HA HOBOCH3MAAEHHTE MOKyMEHTH B choTBeTCTBHE ¢ BAC 6.04.185
H Cra3BaHe Ha rpaMaTHIHUTE MpaBHIa;

3. usnomsBane o6pazud Ha TOTOBH AOKYMCHTH (3aSBI€HHMA/HCKAHHAS), PETIAMEHTHPAHH B
HOPMATHBHH JOKYMCHTH;

4. mpejaBaHe Ha MaTepHAIATE 32 KONMPAHE U pasMHOXKaBaHe.

(2) 3a mpaBMIHOTO OGOPMSHE Ha JOKYMEHTHTE OTrOBapAT CHOTBETHHTE PHKOBOIHTENM HA
CTPYKTYPHH 3BEHA.

(3) Cren mocrapsHe Ha MOANMHC M MEYAT BHPXY JOKYMEHTa He MoraT Ja 6sMaT npaBeHH
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GGJICJKKH, LOITBIIHCHHA B N3MECHEHHHA,

Yn.26. (1) IloaroToBkaTa Ha OpraHM3alHOHHO-PA3IIOPEXHTEIHH JIOKYMCHTH C€ W3BbpIOBa
MO PbKOBOJICTBOTO Ha:
1. pBEKOBOAMTENA Ha CTPYKTYPHOTO 3BEHO, HA KOETO € BB3JIOKCHO H3IIBIHEHHETO,
2. HOCOYEHOTO Ha IEPBO MACTO B PE3ONIOLHATA JTHKHOCTHO JIAIE, KOTATO IOATOTOBKATA
€ BB3/I0KEHA HA HAKOIIKO JTbKHOCTHHM JHIE;

3. peKOBOAMTENS Ha paboTHATA Tpyma WM Apencenaresis HAa KOMHCHS, KOTaTo
TIOATOTOBKATA € BB3/I0KEHA Ha paboTHA rpyna HiId KOMHCHS.

(2) Ilpm moaroroBkara Ha OpraHU3alHOHHO-PAsTIOPEIUTEIHH AOKYMEHTH ¢ HOPMATHBEH
XapaKTep ce CMa3BaT M3UCKBAHMATA HA 3aKOHA 32 HOPMATHBHUTE aKTOBE,

(3) 3anoBeamTe ce M3A4BAT CaMO OT:

1. Kmeta na O6muHata, a py HErOBO OTCHCTBHE - OT ONIPEJENICHO CBC 3aAIOBE] JIMIE 3a
3aMECTBAHE, KAKTO H OT JIMIA, HA KOUTO KMeThT Ha OOmuHaTa e JEJIETHPAJI CBOH 1IpaBOMOLIKS B
IPeABHIEHH OT 3aKOHA C)Ty4aH;

2. I'naenns apxutekT Ha OBGmuMHATA, CIOpE NIpaBOMOMMATA My 0 3aKOHA 33 YCTPOMCTRBO
Ha TEpHUTOpHATA Ha cTpaHaTta (3YT), a mpH HErOBO OTCHCTBHE- OT ONpEJIENIEHO ¢ HeroBa 3aroBex
TMne 3a 3aMECTBaHe Ha OCHOBaHueE §1 ai. 4 ot JIOMLIHATETHUTE pasnopeabu Ha 3V T;

(4} ITIpoexTo-3anoBe] ce NOATOTRA:

1. no napexnane Ha Kmera va O6munara;

2. IO MHUIIMATHBA HA 3AMECTHUK-KMET, Cekperaps Ha O6munara, I iapams APXHTEKT WK
PBROBOZUTE HA CTPYKTYPHO 3BEHO, NPHAPYXEHA ¢ JOKIAJHA 3allHCKa, OTPa3sBama 06eKTHBHOTO
CBhCTOSHHE,

(5) H3roTBeHaTta IpOEKTO-3aNOBEN ce ChIJIacyBa c:

1. nmpekus prKoBOAMTEN,;

2. PECODHHUSA PbKOBOJUTEN OTHOCHO lenecho0pasHOCTTa H CTHIIOBOTO OOPMIHE;

3. rnaBAMA CYETOBOAMTEN OTHOCHO 34IIOBENH, KACAEIIH dunaHCOBH cpenctsa;

4. opuckorcyrT ot otaen ITHO otnocHo 3aKOHOCBHOOPA3HOCTTa Ha MOCOYEHOTO MPABHO
OCHOBaHMHE;

5. 3am0BeJ ¢ BHTPEIUHO-OPTAHH3AIMOHEH H cyxeGeH XapakTep C¢ CBITIACYBaT M Che
Cexperaps Ha O6muHata; :
6. chrIacyBaHeTo CTaBa B IOCOYECHUSA MO-Trope pel ¢ NoNaraHe Ha MOIIHCH.
(6) 3a oduIManen NOKyMeHT (3amoBeN) ce M3rOTBA €K3EMILIAP, KOMTO CBABPIKA CaMo
noanuca Ha Kmera Ha O6muHaTa.

(7) Tlpu npenasane 3a nommac ot Kmera ua Obmuuata ABaTa €K3eMIUApa OT 3allOBETA ca
Hepas3AciHH.

(8) TlonnucaHara U MOANEYATAHA 3aTIOBE] Ce perucTpupa 1 ckannpa 8 AHMC, ¢ onpeaenen
PETHCTPALMOHEH HHAEKC M MOpPeAeH HOMep, cropell BenoMcTeenara HOMEHKJIATYpa H AeHHOCTTa,
33 KOATO Ce OTHACH, KaTo:

1. perucTprpaneTo ce H3BLpPWIBA OT CIY)KHTEN OT HenosoacTBOTO, Ha KOTOTO € BB3NOXKeHa
Ta3® NeHHOCT B ATHKHOCTHATA MY XapaKTEPHUCTHKA;

2. 3anoBe/Ta ce BIIMCBA H B PETHCTHP/KHUIA Ha XapTHEH HOCHTEIL.

(¥) OpurEHamsT Ha 3amoBemTa (CHC CBINIACYBATC/IHMTE MOMIMCH) clief] [IOANeYaTRaHe ce
ChbXpaHiBa HA XapTHEH HOCHTEN, TEKYIIO B JCIOBOACTBOTO 1O NPESAABAHETO B apx#uB, a
KOMHS/eK3EMILIAPH OT O)HUMATHES TOKYMEHT Ce MPeOCTABAT, KAKTO CJIe1BAa;

1. Ha CITYXXMTeNIs, H3TOTBHI 3aTI0BE/ITA;

2. Ma CITYXHTEJs, OTIpeae/eH 3a KOHTPOJIHpALT Ha H3IBIIHEHUETO;

3. Ha PECOpHHA 3aM.-KMET H Cexpetaps Ha O6munara;

4. Ha 3aMHTEPECOBAHNTE JUIIA, TOCOYEHH B 3AMOBEITA.

(10) B crmyuau, pernaMeHTHpaHu B HOpMATHBEH HAOKYMEHT, Ha 3aHHTEPECOBAHN (PHINIECKH
H IOPHAHYECKH JIMIA, H3BBH OOIMHCKATA AAMEHUCTPAIMSA, MOXE Ja Ce NPEXOCTABH EK3EMILIAP OT
3aloBe/l HA XapTUEH HOCHTEN ¢ MOKBP nevat. B te3u ciryyan:

1. BpBYBa Ce ¢ MMCMO, IPHAPYXKEHO ¢ 06paTHA pasnucka;

2. w3mpama ce B IJMO 3a momyaBane 1uqno;

3. msnpama ce upes CCEB (npwu 3asssiBane);
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4. IpN HATMIHETO Ha HOPMATHBHO H3MCKBAHE 3a 3aITaliaHe Ha Takca, BPBUBAHETO Ce
H3BBDINBA CAe/l 3aIIallaHe Ha TAaKcaTa 10 ChOTBETHMS Pex.

(11) 3anoBen no KaAPOBH BEOPOCH CE TOATOTBA OT 3BEHO »JOBEIIKH pecypen”. Chriacysa
ce ¢ 1opucxoHCynT i Cekperapa Ha O6muHaTa U ce moanrcea ot KMera na O6munara. 3anmorenTa
He ce 3apexxaa B AUC, a B 3seno ,,Yoremkn PeCyper”, BIHCBA C€ B PETHCTDHP ¢ HOCTSIOBATENICH
HOMEp M CE€ CbXpaHiBA Ha XapTHEH HOCHTEN. EK3eMIIAp oT 3amoBeata ce IpenOCTaBA Ha
3aHHTEPECOBAHOTO JIAIIE CPEILy HOIIIHKC,

(12) Ilpn M3MEHEHHE MIIM OTMSHA HA 3alOBE, CIYXKUTEJIAT IO a.8 T.]1 HaHACA KOPEKIUA B
AMC (oTGensaspa HoMepa Ha KOpPHIHpamaTa/OTMEHAmA 3alI0BE) M IpaBH BPB3KA MEXAY JBETe
3aloBeNH - KODHIHDAHA/KODHTHpallla, OTMEHEHA/OTMeHAmA. OTMEHEHUTE 3aII0BEAM  Ce
npHKIOYBat B AUC.

(13) 3anosenuTte 32 KOMAHIMPOBKM Ce MOATOTBAT OT CHOTBETHHTE CIYXHTENHd B JBa
CK3EMILLADA, CAEN CHIVIACYBaHE C TIPEKHA PBKOBOMHTEN M Ce NPEACTABAT 3a MOAOMC Ha Kmera Ha
ObmuHara, 3a¢IHO CBC CHITIACYBATENHHAS JOKYMEHT.

(14) Cnyxwurenar no an.8 1.1 perucTpupa noanHcaHaTa u HAJJIC}KHO MOMBJIHEHA ¢ BCHUKH
PEKBU3UTH KOMAHIMPOBBYHA 3aII0BES/ B CELMANEH PETHCTHP C OPEIEH HOMeEP,

HYn.27. (1) KMeToBETE HA KMETCTRBA W3NABAT OpraHM3aliOHHO-Pa3NOPeJUTENHHE JOKYMEHTH
B H3MTBJIHCHAE Ha NIPABOMOINUATA CH IO W46 OT 3aKOHA 33 MECTHOTO CAMOYTIpaBJIeHHe M MECTHATA
aIMHHUCTPAIKSA ¥ B TIPEABHICHUTE OT 3aKOHA CIIYYaH.

(2) Bcuukm KMeToBeTe Ha kMeTcTBa B O6mHHA Momunnrparn exeMecedHo B CPOK 0 5-0
YMCNIO [a mpeacTassT B orAen ,JllpasHo m HopMaTuBHO ofCHY:KBaHe” mO emMH EK3EMILISP
(OpHTHHAI) OT BCHYUKH H3JaICHH AKTOBE B M3IIBJIHERHE HA CBOUTE MIPaBOMOIIHA.

(3) AxrtoBere mo an2 ce cwXpamsar no 31 AeKeMBpH Ha TEKymaTa TroAMHA OT
TCXHHYIECKHSA CBTPYAHMK Ha OTAen , lIpaBHO B HOpMaTHRHO 0GemyXBaHE”, Clles KOETO ce npenabar
B YUpEXICHCKHS apXHB,

Yn.28. (1) CnyxeGHuTe TMCMa MMAT CIICAHATE PEKBH3UTH:

1. agpecHH U XPOHONOTMYHH JIAHHU,

2. perucTpalHOHHH AaHHH,

3. BCTBIMTENHO YUTHBO OGpPBIICHHE;

4. TEKCT Ha MHCMOTO;

3. GenexKH 3a NPHUIOKEHHS,

6. ydaTHBa QopMa 3a 3aKMIOYEHHE,

(2) VI3roTBAHETO M NOAIMCBAHETO HA HIXOQAIIATA KOPECTIOHJEHIHA C¢ HIBBLPIIRA, KAKTO
clenBa;

1. opHrMHaNHHTE H3XOAIIE XOKYMEHTH Ce CHCTAaBAT H ohopMAT Ha oduIuanHa GnaHKa Ha
O6muAa Momamirpas, KosTo ChABpXKAa eMOneMaTa (JIOrOTO) H HMETO Ha O6muna
MoMaMIrpas/KMeTCTBOTO, KAKTO M JAHHH 33 KODECHIOHIEHIMA ¥ KOHTAKTH - IOMEHCKH KO/,
aIMHHHCTPAaTHBCH aapec, TeneQonu, Gake H eIEKTPOHEH afpec;

2. agpecHuTe NaHHHU Ha MOMYYATENA CE M3MMCBAT B TOpHAaTAa JISICHA 9acT Ha IOKYMEHTA,

3. ¢ rmaBHH OyKBH C¢ NHINAT: HAHMEHOBAHMETO Ha Nony4arens, oOpBINEHHETO KEM
[Oy4aTe/nsd, HAMMEHOBAHHETO Ha pexBusuTHIe: ,,OTHOCHO” umm ,3A”, +wCBI'MTACYBAHO”,
SIIPUIOXEHHUS”, ,,.VTBBPXKIABAM™;

4. Ha OT/JeNCH pell, B HAMATIOTO HA BCEKH M3XOAAIN JOKYMEHT 110 o0pa3yBaHa IIpEIHCKa ce
BrHcBa Ne Ha MHCMOTO, Ha Koeto ce otropaps (Ha Baw MNe). ako mHMCMOTO ce OTHacs mdo
CHIMCCTBYBAINA HAIllA NPEMMCKA C¢ BIIMCBA M HOMEDa Ha npenuckara (Kom Haw Ne);

5. B pybpukata ,,OTHOCHO” unu ,3A” ce 3amucha HaKpaTKO 3a KakKBO Ceé OTHacs
AOKYMEHTa,

6. OCHOBHHMAT TEKCT Ha JOKYMEHTA C€ pa3loJiara Ha [IaTa CTPaHHIlA, KATO CE€ CNa3BaT
TPaBMIaTa 32 BEBCKIAHE HA HOBH PEMIOBE C €/[HO OTCTOSHHE HANACHO M BHHATH Ce MOApPABHABA
ABYCTPaHHO;

7. MMe, ATBLXHOCT H noamuc Ha Kmera Ha OGIIMHaTa /KMeTa Ha KMETCTBO/ KMETCKUS
HaMECTHHK WM YI'BIHOMOIIEHO OT HETO JIMIE Ce pa3loJIaraT B JOTHHA JeceH Kpail Ha Moc/ienHaTa
CTPaHKIA;

8. B JONHHA NAB BI'B HA MOCNEIHATA CTPAHHMIA CE BIIMCBAT pPeKBH3UTUTE ,,CHCTABHA” H
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~CBITIACYBAHO”, KOHTO ce CBCTOAT OT HAMMEHOBAHHMETO Ha PEKBH3UTA, UIBKHOCTIA Ha
CBHCTABHTEILA HITH CBINIACYBAIINsA ¥ HETOBHSA IIOANKC ¢ pa3smudpoBKaTa My (JIHIHO UME daMunus);

9. KOTaTo B HOATOTOBKATa HAa HM3XOAAINATA KOPECTIOHJEHIIMA Y49acTBaT JB€ M MOBeue
CTPYKTYPHH 3BCHA, T C¢ CBHITIACYBA M OT JUPCKTOPHTE HA AHPEKUHH/CaMOCTOATETHH OTAENH,
NOCOYCHM Ha BTOPO U IOCIE/BAINH MECTa B PE3ONIOMHATA;

10. pexsusnrute ,,Crcrasun” u ,,ChIJIACYBAHO” ce mocTapst CaMo Ha €K3EMILIAPHTE,
KOHTO OCTaBaT B JIeI0BOICTBOTO M MPH CITYXKHTEA, H3TOTBHII JNOKyMeHTa. 3a afpecara ce W3roTBA
OTACACH JIOKYMEHT, KOWTO ce mogmMcBa caMo0 oOT Kwmera Ha O0mmuHaTa/kmera Ha
KMETCTBO/KMETCKHSA HAMECTHHK HJIH YITBIIHOMOILEHO OT HETO nmIe;

11. xbM I@peACTaBEHHTE 328 NOANMC AOKYMEHTH, MThKHOCTHOTO JHUIE, CBCTABHIIO
AOKYMEHTa, NpHIIara i npenuckara (ako MMa Takapa), BbB BPB3Ka ¢ KOATO € IOATOTBEH;

12, MOKyMEHTHTe, BHACSHHM 3a MOIINC npu Kmera na OO6mmunara tpa6ea na 6maar
OKOMIUIEKTOBAHH B MAlkH, HA KOMTO € HAllMCaHO HAHMEHOBAHMETO Ha CTPYKTYPHOTO 3BEHO, B
KOETO ¢a H3TOTBEHH;

13. m3xoadmara KOpeCNOHACHIHA ce noanmucea o Kmera ma O6mmuAaTa/xMmera Ha
KMETCTBO/KMETCKHA HAMECTHUK HJTH OT YIIBJIHOMOIIEHO OT HEro ATBXHOCTHO nune. M3kmouenne
OT TO3M pEl Ce¢ JONyCKa caMO0 3a JOKYMEHTHTE, H3LOTBSHH OT HOPMATHBHO ONpeaesIeHn
ANBXHOCTHH JTHIA B cepHTE HA TAXHATA KOMIIETEHTHOCT;

14. npu orcverBre Ha KMeta na O6umnara, uaxonsamara KODECTIOHACHINS C& NOANHCBA OT
3aM.-KMETA, KOHTO Io 3aMecTBa. IIpH TAKMBA CIyd9au Ha MSCTOTO 32 NOJIHC Ce 3amucea: ,,3a KmeT
Ha OGimmHa MoMunIrpan, ceriacHo 3amoses Ne../nata” 1 MMeTo Ha 3aM.-KMeTa,

15. H3XOAAmMMTE DOKYMEHTH CE€ CHCTABAT B TOJIKOBA €K3EMILIAPH, KOIKOTO ca MoJIyda-
TEJIHTE/3asBUTENHTE, CIHH EK3EMILLID 32 apXHBHMPAHE M €JMH 3a CBCTABUTENA, BEJHO ¢ BCHYKH
CBIIPOBOXIAIIM JOKYMEHTH (aKO UMa TAKHBA);

16. H3XonAMHM NOXYMEHTH, H3IPATEHH B OTroBOp Ha Bede 00pa3yBaHa NPEMHCKA Ce HIBEK-
AaT KbM DETHCTPAUNOHHHS NHIEKC Ha 00pasyBaHaTa IPENMCKa ¢ JaTaTa Ha H3BeX/IaHe.

(3) 3a ocurypsaBaHe Ha IpPaBMIHOTO KIacHpaHe ¥ oOBEP3BAHE Ha MPEIHCKUTE eIHH €K3EM-
T7Ap OT HM3XONAIMTE MHCMA CE CHXpaHABA TeKymo B JIeNOBOACTBOTO /0 NIPMKIIIOYBAHE HA
KalleH/1apHaTa TONHA, CJIe]l KOETO CE MPE/IaBa 33 CHXPAHCHHE B apXHB.

(4) U3roTBaneTo, MOAMMCBAHETO M PETHCTPHPAHETO HA M3XOJAMIATA KOPECNOHIEHIMS HA
OOmuHCKE cbBeT - MoMYMIrpany ce OCHIIECTBIBA IO pen, ompeaenen ot Ilpencenarens ua
ObmmHCcKu chBer.

(3) NaroTesiHeTo, MOAMMCBAHETO M PCTHCTPHPAHETO Ha H3XOASAIIATA KOPECIOHACHIMS Ha
KMCTOBCTC Ha KMCTCTBA M KMETCKHTE HAMECTHHIM CE OCBHIIECTBABA IO pea, onpeaeneHd or
KMETOBETE HA KMETCTBA M KMETCKHTE HAMECTHHIM, IIPY ClIasBaHe Ha obmpuTe pasnopendn Ha an.2.

Yn.29. (1) HoxnamHa 3anmcka ce M3roTBs 3a cpo0marane Ha WHQOpManMa, 3acarama
BaXHH BBIPOCH, OOBBP3aHHA ¢ H3NBIHEHHETO HA CITYKEOHUTE 3a/bIDKCHAS | CBHIBPXA KOHKPETHH
NPEATIONECHHA 10 3HAYHMH BHIIPOCH.

(2) ChabpiKaHHETO Ha JOKNATHATA 3aTMCKA BKJIOYBA:

1. aapecara, 1o KOroTo € HacoueHa;

2. aBTOp Ha JOKJIATHATA 3AITHCKA - TPHUTE HMEHA M JTBXHOCT;

3. HaumeHoBaHueToO ,,JIOKJIAJTHA 3AITMCKA”;

4. py6puxa: ,,OTHOCHO" unn ,3A” B K0ATO Ce 3aIMCBa HAKPATKO ChABPKAHHETO,

5. TOYHO H3NOXKEHHE Ha MPHIMHATE 33 HeHHOTO CBCTABAHE;

6. aprymeHTHpaHO H36posBane Ha GakTHTe WTH CBO0paKeHHATa B IOAKPENa Ha Te3aTa Ha
aBTOopa,

7. IpemnoXeHHe, KaTO JyMata: »LIPETJIAT AM” ce numie Ha HoB pen;

8. MOCOYBAT CE AATaTA M MACTOTO M C€ HOAMMCEE OT aBTOpa.

(3) JoknaaHata 3aImHCKa 3aBIDKATENHO Ce 3aBexaa B JlenoBoaCTBOTO.

Yn.30. B crynante Ha elEKTPOHHO H3MpaIaHe Ha U3XOMAMIM JOKYMCHTH 4pe3 CKaHUpaHe,
M3TpAllaHeTO UM Ce YROCTOBEpsBA dpe3 pasmedyarka ot AWC, YAOCTOREpsBAIlA H3MPalldHETO.
Pasnevarkara ce mpunara xeM opurupana Ha M3XOJIAIOTO MHCMO, KOHTO Ce ChXpaHABA NIpH
C.TY>KHTENA J0 NPeaBaHETO MY B CITyXeGHHAS apXHB.

Yn.31. JlokyMeHTHTE, KOHTO ca IPETNC, TPENNC-H3IBJICYCHAE HIIM KOIME HA OPHTHHAIHHA
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AOKYMEHT HocAT 0fo3HaueHmeTo ,Jlpenuc” wnm »KOIHE”, OCTABEHO B TOPHMA NECEH BIBJ HA
'bpBaTa CTPAHHLA Ha NoKyMeHTa. Obo3HadeHHeTO ,,BApHO ¢ opurMHaia” ce nocTass (koraro ToBa
¢ HeoOXOAMMO) Ha BCSKA CTpPaHWLA Ha AOKYMEHTa, NIPHAPYKEHO ¢ JaTa, MOAIHC H Ie4yaT Ha
YAOCTOBEPABANIMS, A HA NIOCNEAHATA CTPAHNIA IOANHCHT ClIEJBA Ja € OPHAPYXKEH OT JTHKHOCTTA
H MMEHATa Ha yJOCTOBEPSABAIIHA,

Yn.32. (1) 3arepen mpemuc oT JOKYMEHT Ce H31aBa HA BHHLIHH IOPHAHYECKH H PUIHIECKH
JTHIa, CaMo CJiel IIMCMEHO HCKAHE H B ChOTBETCTBHE ChC 3aKOHA.

(2) 3aBepsBaHETO HA IPENUCH OT ROKYMEHTH C¢ H3BHPIUIBA IO KOMIETEHTHOCT OT JHpEK-
TOPUTE Ha IHDEKIHH, HAYAIHULINTE HA OTAETH WM OT YIThJIHOMOIIEHH OT TAX JUTHKHOCTHH THNA.

(3) Konns ¥ NpenncH oT JOKYMEHTH 1o pela H yCcHOBMATA Ha 33KOHA 33 JOCTBI [0
obmecTeeHa HHQOPMALHs ce MPeOCTaBAT Ge3 3aBepKa ,,BApHo ¢ opuranana” u “Bapro”,

(4) OpAraHATM Ha NOKYMEHTH B CIIy4amTe, ONpEeAENeHH B 3aKOH, C¢ IpPeNOCTABAT Ha
KOMIIETCHTHH HHCTHTYITHH 110 peAa Ha 91.36.

I'nasa ceama
OEMEH HA HHOOPMAIIUA K AOKYMEHTH MEXAY OBI[HHA
MOMYHJ/ITPAI H OGIITHHCKHU CHBET MOMYRITPAJ

Yn.33. (1) Ilpu noaroToBKaTa H CH3AABAHETO HA JOKYMEHTH, CBEP3aHH ChC 3aCEAaHUATa Ha
OOmuMHCKHA CBBET Ce CrasBaT pasnopeabute Ha [Ipasunnmka 3a opraEu3anuaTa ¥ AeiHOCTTa Ha
O6mmuckn crBeT-MoMumwirpan (O6C MoMuunrpan), HeroBUTe KOMHCHHE H B3auMOACHCTBHETO My
¢ o0lKACKATa AMMHHHCTPAIIMA.

(2) HokymeHTHTe 3a 06CLXJaHe, KOMTO CE BHACHT B ObmuAckns cpBer Tpsbea ma ca
0ohOPMEHHU ¢ PeKBU3UTH ,,CHCTARKHI” | ~CBI'TTACYBAHO” Ha €K3eMILIApa, KOHTO ce BHACH.

(3) Ilpoextnre 3a pemenus Ha OGIIMHCKAS CHBET TpaAGBa fa 63aaT 060CHOBAHH, ¢ TOIHA
siCHa hopMynHpOBKa.

(49) B npepnoxenuata g0 OOGMMHCKH ChBET - MoMunnrpan 3a u3BmpmBaHe Ha
PasTIOPCIUTEIHN CHENKH ¢ HMOTH - OOMMHCKA COGCTBEHOCT, 3aXB/KHTENHO G ONMCBAT: aKT 3a

obImHuHCKa COGCTBCHOCT, AaHb9Ha OII¢HKA 3a TeKyInaTa IroJIMHA U APYTH NOKYMEHTH, NPEJABHICHH B
34KOH.

(5) Otaen ,MecTtHO CaMOYTIpaBICHHE :

1. ocurypssa nenoBoaHoTO 06CTy*RBaHe Ha O6C Momunnrpan 1 Ha HEroBHTE KOMHCHH W
KOPECTIOHACHIHATA HA OBIMUHCKHS CLBET;

2. OCHI'YpSBA TEXHHYESCKOTO Pa3MHOXKaBaHC H H3NMPAlIaHEe Ha MaTCpHANHUTE M NOKAHHUTE 3a
3accHaHHA Ha CEBETA H HETOBUTE KOMHCHH,

3. ocHTypsiBa BOZEHETO Ha MPOTOKONHTE M Ha IIPUCHCTBEHHTE KHHTH OT 3acelaHUATa HA
CBhBETAa ¥ HA KOMHCHHTE,

4. H3npama B Ce/leMIHEBCH CpOK clen IpoBeXAaHe Ha 3acegaHue Ha OOMUHCKM CHBET
Momsanrpan mpoTokona OT MpoBeAEHOTO 3ace;anue Ha Ofacren yopaeuten Momuwnnrpan u
Paitonna npoxypatypa Momunnrpaz, a pemeHusTa - Ha Kmera Ha OOmuea Momumnrpan u Ha
Cexperaps na O6muna Momanrpar, 3a ny6imKyBaHe;

5. myGMKyBa HOPMATHBHHMTE axTOBE, IPHETH 0T O6C Mowmunnrpan ¥ mporoxomute 0T
NpOBENCHATS 3acefanus Ha OOMMHCKHA CHBeT Ha ye6 cajita Ha O6muHa Momaunrpan:
www.momchilgrad.bg » pasnena na O6C — Momumirpaz;

6. ona3pa nevarute M WeMIeIHTe Ha O6C Momuunrpan;

7. onassa apxuea Ha O6C Momumnrpax 3a Cpoka mo wi.22, an.3 oT 3akoHA 33 MECTHOTO
CaMOYTIpABIICHME W MECTHATa aJMUHMCTpalHudA, Cle KOeT0 ro Npelasa 3a CbXpaHeHHe B
YupexneHckus apxup Ha O6muHaTa.

(6) Kopecrnonnenuusra mexay O6C MoMuniarpay # oGIHHCKATA aJMHHHCTPALMA Ce
PeTUCTPHpa H CKAaHHpa (C A3KIOYEHMe Ha mpenmckara mo w120 an (2) B AUC »APXHMen” B
AenoeroacTeoTO B [JAO.

Yn. 34. (1) OBmHHCKUAT CLBET yIpaXKHfBA TEKyIl H MOCHEABANl KOHTPOX BBPXY
H3NBJIHCHHETO HA NPHETHTE OT HErO AKTOBE M PEIICHHA.

(2) Bcuukn mHTAHM® Ha OOIIMHCKM CHBETHHIH CE ampecupar 10 Kmera Ha OO6mmuHa



Crpannua 20 or 28

Momuunrpan, a BCHYKH OMCMEHH OTFOBOPH HA NMTAHHS Ce BHacaT B OGC Momaunrpan ot Kmeta
Ha O0muHa Momunnrpan upes Ipeacemarens na O6C Momunnrpax 10 ChOTBeTHMA OOIIHHCKH
CHBETHHK,

(3) IlaTanero Ha OONMHCKH CHBETHUK Ce perucTpuapa B AUC ,,Apxumen” u ce mpegasa Ha
Kmera na O6muna Momunirpax 3a pesonupase.

(4) Pesomipanoto or KMera Ha O6IuHaTa mUTaHe ce CKaHHpa M IIpeJlaBa CpeImy TOANHC Ha
ONPENCIICHHS C PE30NIIOLHATA OTTOBOPEH 34 M3MBIHEHHETO CIYKHTEN, KOWTO HM3TOTBS OTTOBOp OT
KMeta Ha OGmunaTa, Karo ro ¢erIacyBa ¢hC CHOTBETHHA pecopeH 3aMecTHHK-KMeT uH Cekperaps
Ha Obmunara.

(5) OTroBOpBHT Ha MHTAHETO CE NPEAOCTARA B JEIOBOICTBOTO B LHAO 3a peructpupase B
AHWC , Apxumen”, ciiel KOeTo ce npenocTass B otaen X/I, kaTo Ha BTOpHs €K3EeMILIAp C¢ MOoCTaBA
BXOAAII] HOMED 33 IOTy4IaBAHETO MY.

Y.35. (1) Pemenusara va O6C Momumirpaz B TPUAHCBEH CPOK OT MOJNYYABAHETO HM Ce
HacouBaT oT Cekperapa Ha OGmuHATa CEOGPA3HO KOMIIETEHTHOCTTA:

1. KbM IMPEKTOPHTE Ha JUPEKLMHK, HAYANHHLMTE HA OTAEITH U HaYJIHHLIHTE Ha CEKTODH 3a
H3TBJIHEHHE,

2. KBM JAMPEKTOPHTE Ha OGIIMHCKM IIPEANPHATHS,

3. PBKOBOAMTENHTE HA CAMOCTOATEHY CTPYKTYPHH 3BeHa.

(2) CnyxHATenuTe, KBM KOMTO aKTOBETE Mo an.] ca HACOYEHH 3a H3IBJIHEHHE Ca JUILXKHH
TOHHO M B CpOK Zia M3MBAHAT BB3NOXKCHATA 3a7a9a, KAKTO K Ja NPEIOCTABAT KOHTPOJHO-0TYETHA
kapra Ha Cekperaps Ha O6muHnara.

(3) Pemenusta Ha OGIMHCKUA CHBET ce BeBEKAAT/BXoaupaT B AWC B cegeMuuenen CpOK
OT MOIyYABAHETO MM OT HAYANHHUK OTAeN ANIO WITH OT YI'BIHOMOIIEHO OT HETO ATEXHOCTHO JIAILE.

(4) Be3 0OcHOBa Ha OTYETHTE mO an.2 Cexperapar Ha OOGmUHATA H3rOTBS OTYETH 3a
H3IThJIHCHHETO Ha PCIICHUATA M I'd IpeficTaBd Ha KmeTa Ha O6muHaTa.

4n1.36. Ilpn nocremBaHe Ha >xanba, MHCMO, 3amoBen 3a OCTIOpBaHe Ha pemeHne Ha
OO6WHAHCKYA CBBET UM HAIMYHME Ha BUCAIO CHAEOHO JET0 MO NOBOJI TaKOBA, B TPHAHEBEH CPOK OT
nocTenBaneTo UM, IIpeacenarenar va OGUIMHCKH CHBET Momumnirpan msnpama ypenomaeHue 1o
Kmera Ha O6mmua Momamwirpas, B chmmsa cpox Ilpeacemarenar wa OOGMMHCKH CHBeT -
Momunnrpan ysemomssa Kmera na O6muna Momunnrpan u 3a Bie3m B cuia CHIEOHH aKTOBE
OTHOCHO OCIIOPBAHETO Ha pelIcHH Ha OGMKHCKH ChBeT - MoMYMITrpag.

I'1ara ocMa
HA3MOJ3BAHE H C'BXPAHEI-II/IE HA NEYATHTE

4Un.37. (1) Newature Ha O6munHa Momamirpaz ce YTBBDAAABAT CBC 3anoBea Ha KMera Ha O0muna
Momarnrpax i HMar ChABPKAHKE U IIpeHA3HAYEHHE, CHIIIACHO I[IpunoxeHHeTo KM 3am0oBeTa.

(2) KMeToBETE Ha KMETCTBa CHXPAHABAT EYATHTE HA KMETCTBATA ¥ IH NonaraT BBPXY
AOKYMEHTH CaMO ¢ TCXHHA MOIIINC, a Ne9aTa C AbPKABHUA repl - eqUHCTBEHO BBPXY OPHTHHAIHUTE
Ha aKTOBE NO ITPAKAAHCKO ChCTOAHHE.

(3) Ileyature Ha O6muua Momunnrpan ce BogaT Ha oT4er B crenuaNHa KHHTa, KOATO ce
BOZU HAJUIEHO OT YIBIHOMOIIEHO ChC 3aNOBE] Ha KMeTa nuue. B KHirata ce BIMCBAT H neuaTHTe
Ha KMETOBETE HA KMETCTBA M KMETCKHTE HAMECTHHILH.

(4) JUTbXKHOCTHUTE JIMLA, YITBIHOMOMIEHH Ja ChXpaHsBaT U I0JI3BaT NeyaTHTe Ha OOmmHa
Momurnrpan ce onpenensr cre 3amoeex Ha KmeTa Ha O6munara. 32 HAMYKETO, CEXPAHEHHETO
H3MO/I3BAHETO HA NMEYaTHTE OTrOBAPS NEPCOHANHO JUTBKHOCTHOTO JMILE, KOETO I'H € HOJIYIHIIO ¢
[IPUEMO-TIPEIABATEIICH [IPOTOKON B ABa ex3eMiLiapa. Komwe or mpoTokona ce IpeACTaBs Ha
Cexperaps Ha O6muna Momumirpaz,

(5) B cnyvait Ha usry6eane wim Kpax0a Ha INEYATH ¥ IEMIICNH, KAKTO M 1oynoTpeba ¢
TAX, CIYXUTE/IMTE, OTroBapAmu/paboTemy 3a/c negarute TpaGBa He3abaBHO 1a YBEJAOMST IpeKus
PBKOBOIHTEN/KMETA Ha KMETCTBO, CeKpeTaps Ha OBImHHATA.

(6) Cexpetapar Ha OOMMHATA HIH KMETBT H4 KMETCTBO yBeooMmaBa HesabaBHo

TIONMIEHCKHTE OPraHHu 3a CIyYauTe Ha W3rybpane Wim Kpax(0a Ha NeYary ® IEMICIH, KaKTo H 3a
BCAKA 310ynorpeda ¢ Tax.
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(7) Ha BUHOBHHTE ATHKHOCTHH JIHIA, KOHTO Ca JOMYCHATH HAPYIICHNA O CHXPaHEHHETO,
TION3BAHETO H OTYCTHOCTTA HA IEYATHTE U MICMIICITUTE CE€ HAIATAT AHCIMIUIMHADHHE HAKa3aHUS OT
Kmeta Ha O6muHaTa.

(8) BUHOBHHUTE IMIA, U3BBPIIMIY IPECTHIUIEHHE BEB BPb3Ka ¢ H3NOJ3BaHEe Ha IeYaTH U
HIEMITETH HOCAT OTrOBOPHOCT Mo Hakasatenuus koaexc.

Yn.38. (1) imsxa0cTHHTE MmN 10 wi.37, a4 mojmesaTear JOKYMEHTHTE, NOANHUCAHH OT
OTpPaBOMOIICHH TBXHOCTHH JIMIlA, CNEA KarTO Ca IPOBEPHIHM ABTEHTHYHOCTTA HA IOJIIMCA.
3abpansBa ce MoOANEYAaTBAHETO HA NOKYMEHT Ge3 moamuc. IeYaThT Ce MOCTABS BBPXY 9acT OT
ANBXHOCTTA HA TOJMKMCBAMIMS M BBPXY 9aCT OT HENOBMSA IIO/IIIHC,

(2) Ha noanedaTsaHe HOMNIeKAT BCHUKM CK3eMILISIPH, OGOPMEHN HA XapTHEH HOCHTEL,
BKIIIOYHTEITHO OCTABAIUTE HA ChXPAHEHHNE B CTPYKTYPHHATE 3BEHA.

(3) Tlewatn Ha XapTHEHHS HOCHTEN, HA JOKYMEHTH m3npamany 49pe3 CEOC u CCEB, ce
IIOCTABAT CJIE/, H3NPAIIAHETO HM.

(4) 3abpaHeHO e W3HACAHETO Ha IEYaTHTE W3BHH CTPYKTYPHHTE 3B€HA, B KOHTO TE€ CE W3-
TOJI3BAT H ChXPAHABAT, KAKTO 1 NPEIOCTABAHETO UM 32 ION3BAHE Ha APYTH JIMIIA, OCBSH OTPA3eHHTE
B KHHrata. Mskmovenue or Tasn 3abpana ce fomycka c H3pHYHO ITHCMEHO paspemenune Ha Kmera
Ha O6muHara.

(3) Csc 3anoBen Ha KmeTa Ha O6ImmHATa H3TE3MTE OT yIotpeda eJaTH ¢€ YHHMIIOXKABAT
OT KOMMCHA C IPOTOKON, BBPXY KOHTO Ce NMpaBAT M OTNEYATHUIE HA YHHIOXKCHHTE TedaTh. B
CIyHauTe, KOraTo ¢ YHHMIOKEH MeHaT ¢ u300pakeHne Ha AbPXKaBHUs repl, Mpemuc ot IPOTOKONA
ce u3npama Ha O0nacTHRA ynpaBHTE].

(6) Ilpu BB3HHKHANA HEOGXOOUMOCT OT M3paGoTBAHE HA HOBHM I€YATH, JMPEKTOpP Ha
AHPEKINA MPENCTABA HA TMCMEHA 3a4BK4, CHIIIACYBAHA OT ChOTBETHHA PECOPEH 3aMECTHHK-KMET Ha
obmuna Momunnrpan u CekpeTaps na O6mmHa Mowmunnrpan u ono6pena ot Kmera na O6muna
Momunnrpaz.

(7) ExerogHo ce opraHM3Epa mpoBepka 3a HATMYHOCTTA H YCIIOBHSITA 334 CBLXpaHEHHE M
OIla3BaHe Ha I€YaTHTe H 10 31 siHyapu M3roTes Jokaan no KMera aa O6muuara.

I'nasa neBeTa
APXHBHPAHE U ChXPAHSIBAHE HA AOKYMEHTAJIHAS ®OHI HA
OBIIHHATA
Yn.39. (1) Tekymoto H apxuBHO ChXpaHsiBaHe Ha NOKYMEHTHTE C€ H3BbPINBA B CHLOTBET-
CTBUE ¢ M3UCKBAHMATA HAa 3aKOHA 34 HAUMOHATHHSA apXuBeH GOHI H Hapen6a 3a oprarusapanero,
06paGoTBaHETO, eKCIEPTH3ATA, CEXPAHSIBAHETO ¥ H3NOM3BAHETO Ha JOKYMEHTHTE B YIPEKICHCKHUTE
apXMBK Ha AbPKABHHTE M ODIMMHCKATE MHCTHTYLMH, BBTpemuure NpaBUNa 3a JeHHOCTTA Ha
YIPEKICHCKASA apXHB W HACTOAMIUTe BRTpemHy npaBunia, moj HEMOCPEACTBEHOTO PBKOBOACTBOTO
Ha Haganuuk otaen I'PAO, nasamauk otaen MJT u Hauamuuk otnen KII.
(2) ocTeIsT M MpaBata 3a paGota ¢ AOKYMCHTHTE B ADXHBHHTE NOMEMEHUS Ce MPEeJOCTaBs
Ha;

1. ATBKHOCTHO NMuE Ha KOHTO DYHKIMOHAIHHTE 34 ThIDKEHHS ca CBBP3aHH C Taszu geitHoCT
H TOBA € M3IPHIHO IOCOUCHO B ITBLKHOCTHATA MY XapaKTepHCTHKA,

2. ymenHOMOmMEHH che 3amoren Ha KMeta Ha O6nmnara LTBXXHOCTHH JIMLA;

(3) nasammuk otnen I'PAO, mavanmHuk otnen M/T u nauanuuk otmen KII ockmecTrspar
METOAMYMECka TOMOIL Ha CTPYKTYpHHTe 3BeHa oT OGOIOMHATA, 32 MPABHIHOTO otopmsine,
TOATrOTOBKA 32 MPEaBaHe K OPTaHH3AIMA HA CHXPAHEHHETO B aPXHB HA BCHYKM NOKYMEHTH HA
o6muna Momurirpan. IlocouennTe JUTBKHOCTHY HIA OpPraHH3MpaT W KOHTPOJMPAT LLUTIOCTHATA
Ae#HOCT Ha YUpeKAeHCKH apXHB Ha 06IMHHA Momawmnrpa.

(4) Opranu3alMaTa ¥ KOHTPONA MO TEKYIIOTO ChbXpaHeHHe, MOArOTOBKA 3a IIpeJaBaHe U
TPelaBate B apXHB HA NOKYMEHTHTC C€ OCHIICCTBABA OT PHKOBOAMTEIHTE HA IMMHHCTDATHBHH
CTPYKTYPH (AMPEKTOPH Ha JHPEKIUMH, PHKOBOAUTEINTE HA OGIIHHCKH OPEANPHATHA, HAYATHHIIN HA
OTJIE/IH ¥ CEKTOPH).

(5) O6m KOHTPOI Ha IPUIOCTHATA JAEHHOCT 1O apXMBHATA NEHHOCT CE OCHIIECTBABA OT
npencenarenmre Ha IocrosHHo AeficTamm excnepthn komucnu (IIJIEK), onpeneneny ¢ 3anosex
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Ha KmeTa Ha o6LIHHATA, KMETOBETE Ha KMETCTBA, KMETCKHTE HaMeCTHHIM H Cexperaps Ha O6muna
Momunnrpas.

PA3JIEJN I
Texkymo chXxpanenne

Yn.40. (1) B lenoroacteoro Ha OGmuHa MoMunirpan ce H3BLPIIBA TEKYINO ChXPaHIBaHE

3a CHOTBETHATA KAJICHAAPHA rOJHHA Ha:

CK3EMILIAD OT H3XOJAIATA KOPSCIOHIECHIHAS, ;

. obgBrennsta no TCY,;

3aIOBCIMTE M PETHCTPHTE/KHUTUTE 32 BIIMCBAHETO HM;

EK3EMILIAP OT JKANGH ¥ CHIHAH, OTTOBOPHTE IO TAX H PETHCTHPA 32 BOJEHETO HM;
- BRTPCUIHH NPABUAA U AP. TOKYMEHTH 110 PEKOBOAHATA feiHOCT Ha O6IMuHaTa.

(2) Bcudky ocTaHamu JOKYMEHTH, Phb3HHKBAIIH B PE3ynTaT Ha OEHHOCTTa H BBB BPB3Ka C
OCBIICCTBABAHETO HA (QYHKUHMTEC Ha CTPYKTYPHHTE 3BEHA OT OOIIMHCKATA AIMHUHHCTpALUA, Ce
CBXPaHABAT TEKYMO OT CAMHTe TAX - [0 NPHKIIOYBAHE Ha ONCPaTHBHATA paboTa ChC CaMHTE
AOKYMEHTH, KaTo CHUIMTE C€ IPYIHPAT B Aena, GOPMHPAHH IO XPOHONOTHYEH HIH MpeaMeTeH
IIPHHIHI CITOpE HOMEHKIIATYpaTa Ha JeNnaTa.

(3) llpu Hamyckane Ha CHyXHTel OT O6IMMHCKATA AIMHHUCTPANUA C€ H3BEPIIBA IPHEMO-
TIpElaBaHe HA CHXPAHSBAHWTE OT HEr0 JOKYMEHTH M BOICHHTE OT HETO PErucTpH HA XapTHEH u
CJIEKTPOHCH HOCHTEN C MPOTOKON M ONMC, B NPHCBCTBMETO Ha CHOTBETHHS PHKOBOAMTEN HA
CTPYKTYpHO 3BeHO M Cekperaps Ha OOwmHara. OpHIHHANHHST [IPOTOKOJI CE€ CBCTAaBd B IBa
CK3CMILISpA - IO ¢IUH 3a ABETE CTPAaHHU, a MO €IHO KOMME Ce MPEeJOCTABE HA PHKOBOJHTEIS Ha
38eHOTO B Cekperapa Ha OGLINHATA- 38 THYHOTO JOCHE Ha HaNyCKalUA CITYKHTE]L.

(4) OTroBOPHOCT 33 IPHEMO-TIPEABAHETO MO T.3 HOCH PBKOBOJMTENAT HA CTPYKTYPHOTO

3BE€HO.

Un4l. CucremMaTisaumsra Ha JOKYMEHTHTE ce M3BBPIIBA B Jeia B CHOTBETCTIBHE C
YIBhpAcHaTa HoMeHKiaTypa Ha femaTa ¢bc CpoKOBe Ha ChxpaHeHme Ha OGIUHHA Momumnrpag,
Karo:

1. Jlenoto npencraBnsBa CHBKYNHOCT OT OAOKYMEHTH HJIH OTACICH JMOKYMEHT/KHHTIA,
CRXDAHABAHH B OT/EIIHA I1AIKA M OTHACKINH Ce KBbM ONPEJENEH BBIPOC MM IPYIA OT BBIIPOCH,
CBEP3aHH C MpsIKaTa JCHHOCT Ha ChOTBETHOTO CIPYKTYpPHO 3BeHO. JlesioTo CBIbPXKA NOKYMEHTH ¢
SIHAKBB CPOK Ha ChXpaHEHHE.

2. OdopmsHeTO HAa JeNara 3al04BA OT MOMEHTA HA TIXHOTO ofpa3yBaHe M 3aBBpHIRA
HEMOCPEACTBERO CNEN PHUKTIOYBAHE HA TEKYIMOTO MM chXpaHeHHe. OdopMaHeTo Ha JOKYMCHTHTE,
KOMTO Cli€ZBa Nla ©¢ BKIIOYAT B JenaTa BKMIOWBA: NPOYNCTBAHE OT 9YEPHOBH H HE3aBEPEHH
KCEPOKOMUA; MOAPEXAaHe [0 XPOHOIOTHA HA JOKYMEHTHTE M NpOBepKa HATHIMETO BBPXY TAX HA
Alatd, NONNMHMCH HA [TBXHOCTHHTC JHLUA M Te4aTH. J[OKyMEHTHTe B HOATOTBEHMTE Neja ce
HomepHpat. OcoGeHO BHMMaHUe Ja ce OTAEIS HA IOATOTOBKATA HA JOKYMEHTHTE CBC CPOK Ha
cbxpanenue ,,]IOCTOSHEH” (moanexamyn Ha mpenasa’e B chcTaBa Ha Hanvoranuus apxupen
¢onn) u cne 3nak ,, EKCITEPTHA KOMMCHA(EK) kbM cpoka Ha 3ama3Bae.

3. OxoHuaTeNHOTO OOpMAHE Ha Aenara BKIIOYBA: MIMCBAHE Ha KOpHIIaTa Ha JieNarta Ha
HaUMCHOBAHHETO HA yUpexacHHETO ,,00muHa MoMIuArpan”, HauMEHOBAHHE Ha JEeAOTO, HHAEKC B
CPOX Ha 3ala3BaHe M0 MOCIEAHATa HOMCHKIIATYPA Ha /IeJIaTa H IIOCTABsHE HA 3aBEpUTeNeH IIOJITINC;

4. 3aBeXAMHAT YIPEKIEHCKH/TEXHHYECKH apXUMB H HA3HAYCHHST OTTOBOPHHK OT OTAEI
I'PAO mipnema nemnata, kato ru mpoBepaBa 1m0 COHCHKa, choOpasen HomeHkIarypa Ha aenata cae
CpOKOBe Ha chbxpaHeHue Ha OO0muHa MOMYMITPan, mpernexaa TAXHOTO ohopMAHE M NOANHCBA
IIPEACTABCHHA OT NpPEAABAIHA NPHEMO-NpeJaBaTe/leH MPOTOKON B ABa €K3eMIApa. AKO Te He
OTTOBAPAT HA PCMIAMEHTHPAIIATE JOKYMEHTH H HM3HCKBAHMSA, CE BPLIIAT 33 JOITBIHKTENHO
odopmsHe.

Yn.42. He ce paspemasa H3BaxaaHeTo Ha AROKYMEHTH OT JelaTa 3a MOJI3BAHE W3BBH Crpa-
Aata Ha O6muHa MoMamnrpan u crpagure, ONPCIEJICHH 334 apXHBOXpaHUMINA. B miakmognTenuu
Ciydad, ¢ paspemenne Ha Kmera na OGmmuara Morar aa ce BlemaT 3a ONpeleNeH CPoK, KaTo
KOITHE OT AOKYMEHTA C€ OCTABH B IIaNKaTa, 3a¢QHO ¢ MHCMOTO, Bb3 OCHOBA HA KOETO e M3MCKAH
AoKyMeHTa, Cliel IONI3BaHETO, OPUTHHATBT 3abKHTEIHO Ce BPBINA B AEIOTO,
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PA3JIEJ 11
ChxpansiBane Ha JOKyMeHTHTe B apxuBa Ha O6muHaTa

YUn.43. (1) 3a opranusupase, ChHXpaHSBaHE M H3MON3BaHE Ha TOKYMEHTHTE, ¢ KOHTO €
TIPHMKIIOYHNA TeKyluaTa pabota B OGIMHHATAE, Ce MOATEPKA YIPEKICHCKH apxmus. Opranuszanusara u
AeHHOCTTA Ha VYUPEeNIEHCKHA apXHMB Ce pernamenTupa ¢ BeTpemnu npaemna, ceriuacysaHu c
Havannux orzen ,,J{spkaBeH apxus” u YTBBEpAeHH 0T KMeTa Ha OOmuHara.

(2) CpoxsT 3a 3ama3BaHe Ha JTOKYMEHTHTe, OTpa3fgBally aIMMHHCTpATHBHATA IeHHOCT Ha
OOIMHCKATa AIMHHHCTPAIHS, € 20 OAMHE, OCBEH aKO B 33KOH He e OIIPENENICH APYT CPOK.

(3) 3a apxuBa Ha OGIEHATA Ce OCHTYPABAT IOIXOISIIH IOMEIIEHNs ¢ YCIOBHA 32 IpHe-
MaHe, CbXpaHs;BaHE M NPK HEOOXOAMMOCT H3IIO/I3BAHE HA JOKYMEHTHTE.

(4) IlocTosHHO pelicTRama excneprHa KOMUCHA, Ha3HadeHa OT Kmera na O6mmunara,
CXHETOJHO NPOBEPABA HATMYHOCTTA, YCIOBMATA 32 ChXPaHEHME M ONA3BaHE Ha JOKYMEHTHTE H
M3MIBIHABA M3HCKBAHWATA HAa 3aKoHA 3a omasBaHe Ha HamwoHammms apxumen ¢oH W
TIOI3AKOHOBUTC HOPMATHBHHM aKTOBE BLB BPB3KA C M3TOTBAHE Ha HOMEHKJIATYpY Ha Jenarta,
CIHACHIM Ha BHAOBETE NOKYMEHTH ChC CPOKOBE 33 TAXHOTO CHXDaHEHHME, €KCIEepTH3a Ha
UCHHOCTHTE Ha IOKYMEHTHUTE H CRCTABSHE HA AKTOBE 33 YHUIIOKABAHE HA JOKYMEHTH,

(3) B apxusa Ha OGwmHara ce mpuemar NpUKTIOMHINTe 10 31 JeKeMBpH Ha TeKyinara
TOHHA JI¢)1a OT NENOBOACTBOTO M CTPYKTYPHHUTE 3BEHA, HO He O-KECHO OT 30 IOHH Ha clieBamara

KaJeHAapHa roauda. B ApXHUBA C€ CHXpaHABAT CJIESTHHUTE BHOOBC OOKYMEHTH, NOIICHKAIIHM Ha
ABJIFOCPOYHO H NOCTOAHHO 3ama3BaHe:

1. usXonsmy cry)eGHU JOKYMEHTH;

2. 3agBEHMATA M [IMCMATA, BH3 OCHOBA HA KOMTO € H3/laieH OlIpeaeIeH JOKYMEHT, 3aeIHO C
€K3EMIUIAP OT HETO;

3. sanoBemuTe Ha KMeta Ha O6muHara, 6e3 Te3H oT TeKyINaTa roIMHa;

4. pasnnamatenuuTe BeaoMocTH Ha OGIIMHATA H CYCTOBOIHHTE AOKYMEHTH Ha JIMKBH/IH-
PpaHHUTE OOIMHCKHA YIPEXKAECHUA H IIPENPHATHL;

5. IMYHATE [OCHETA HA HANYCHATHTE M OCBOGONEHH CIYXHTEMH OT OOMmMHCKaTa
AIIMUHHCTDALIHS,

6. CYCTOBOAHHMTE PETHCTPH H OTYETH H JOKYMEHTHTE 38 JaHBYCH KOHTPOJ ¥ (PMHAHCOB
OJIUT;

7. PeTHCTPHTE 3a IPaXJAHCKO CHCTOSHME, MOJNGHTE - JAeKNlapalldd 3a H3JaBaHe Ha
YROCTOBCPEHI 38 HAC/ICAHUIM, 3a5B/ICHAS 32 IIOCTOAHCH M HACTOSII aApec H APYrd JIOKYMEHTH,
H3[1aBaHH OT OTAen ,,I paxaancka perucTpanus’;

8. cnenManu3MpaHMTE KapTH, o6muUTe M MOXPOGHUTE YCTPOMCTBEHH NJIAHOBE,

KaJlaCTPaIHU PETHCTPH;

9. mpotokommTe Ha OGLMHCKUS €KCTIEPTEH CHBET MO YCTPOMCTBO Ha TEPUTOPHIATA;

10. paspemennsTa 3a cTpoex;

11. nevaTHy M37aHHA, CBBP3aHA ¢ NpsKaTa NEHHOCT Ha Obmunara # cwBOBpXKAIM
PEKOBOJTHH H METOTHYECKH YKA3aHHUA,

12. pemenns n npotoxomu Ha OGWHHCKY CHBET - Mowmuunrpan.

(6) Tipenapaneto Ha JOKYMEHTHTE CE H3BLPINBA 9pe3 OIMCH U N0 HOMEHKATYpa Ha
Jlenara.

(7) TpynupaHnTe B fena JOKYMEHTH ce NpEaBar 3a ChbXpaHEeHHEe B CHINUA OPIIBK, B
KOUTO ca OAPeEHH 3a TEeKYILO 3anaspaHe, cho6pasHo HOMEHKJIATYPATA.

(8) 3a ocurypsBaHe Ha BCECTPAHHO M3NOJI3BAHE HA AOKYMEETHTE 33 CMpPaBOYHM W HAY9HO-
H3CIICNOBATENICKA Nend B apXwsa Ha OOMmAHATA ce CB31aBaT, KiacHQHKALWOHHA CHCTEMA,
HOMEHKJIaTypa Ha JIe/aTa, OIUCH, KaTalo31 U YKa3aTeq.

UYn.44. JIOKyMEHTHTE MO H3ITHIHEHMETO HA IPOeKTH, (QHHAHCHPAaHM CBEC CPEACTBA HA
Esponetickus cbio3, ¢¢ chXpaHspar u APXUBUPAT B CNENHAIHO MOMEIMIEHHE, KATO 32 BCEKM MPOEKT
C¢ BOIH OTACMHO focke. OTrOBOPHOCT 33 CHXPAHEHHETO MM HOCAT PHKOBOIMTENAT Ha IPOEKTa,
HaYalHUK Ha oTAen ,Pa3paGoTBane Ha MpoeXTH™ M HAYamHHK Ha otaen ,Habmonenne u KOHTpOI
Ha MPOEKTH H IPOrpaMu’.

Yn.45. (1) Pasmuiamartennure BEAOMOCTH H JHUHHTE JOCHETA Ce CBEXPAaHABaT B IIPOABLIDKE-
Hue Ha 50 (meTaeceT) roAUEHE OT JaTaTa Ha ChCTABAHETO HM.
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(2) lokyMeHTH 32 TPYIOB CTAX CE€ H3NABAT CIIEJ NOJaBaHE HA 3aMBICHHE H 3arlaniaHe Ha
IcHA 32 AIMMHHCTPATHBHA YCIYTa, ChITIACHO HOPMATHBHHTE NOKYMCHTH.

(3) HenocpencTeeHa OTrOBOPHOCT 3a OMa3BaHe Ha JOKYMECHTHTe HOCH ONpPEIENEHO OT
HupexTopa na Jlupexuns ,, YoBEIMKH pecypcH™ AMBKHOCTHO JIHIE.

Yn.46. (1) CueToBOOHHTE PETHCTPH M OTHYETH Ce CBXPaHABAT B OTAEIHO IOMEIIECHHE, 10C-
TBII 10 KOETO UMAT CaMo JNBHKHOCTHHUTE JIMIIA, ONPEeAeNeHH oT [ IaBHUA cueTOBOMHATE.

(2) CYeTOBOIHHTE PETHCTPH H OTYETH, KAKTO M JOKYMEHTHTE 32 JaHBYEH KOHTPOJI U
(HHAHCOB OJMT, Ce CBXPAHABAT B CPOKOBETE, NpeABHAEHH B 3aKoHa 3a CYETOBOJACTBOTO.
OTroBOpHOCTTA 32 ChXpaHEHUETO UM € Ha [J1aBHUA CIETOBOIHTE.

Yn.47. (1) PerncTpute 3a rpaXaaHcKo ChCTOSHHE, MOTIGHTE - JeKNapalMy 32 H3JaBaHe Ha
YAOCTOBEPEHHA 32 HACNCAHUIM M 34BIICHHATA 32 [IOCTOSHEH M HACTOSI AIPEC Ce CHXPAHSBAT B
CTICHHAT3MpPaH apXUB, OPTAHU3MPAH B OTIESHO ToMemenne B Jupexuus I'J] u OJ, ¢ ycnopus 3a
TeKyuia paboTa ¢ perucTpure.

(2) fHocren no perucrpure Ha TPAO HMar caMo IThKHOCTHHTE JHIA IO TPaXIAHCKO
CBCTOAHHE, ONpefcneHH chc 3amoBen Ha Kmera Ha O6muuara u Cexperapar na O6muuara.
PerucTpuTe 3a rpakJIaHCcKo CECTOSHHE CE CHXPAHABAT B o6muHaTa 130 /c10 1 TPHAECET/ TOAMHH OT
CBCTaBAHETO UM, CJIE/l KOCTO C€ PENaBaT B OTrOBOPHO 3BEHO ,, ApXuB* Momumirpa.

(3) HemocpenctBeHa OTroBOpHOCT 3a oOmassaHe Ha JOKYMEHTHTE HOCH HAYAIHHKBT Ha
otaen 'PAQO, a KOHTPOIBT ¢e OCEMECTRABA OT Cexperaps Ha O6muHaTa U pecopeH 3aM.-KMeT.

Yn.48. (1) KM TexHwueckwTe mmpekuvu Ha OO6mMHaTa ce NOAOBPXA CIENHATN3IHPaH
TOXHMYECKH apXHB 3a CBXPAHSBaHC M TEKYNIO MOJ3BaHE HA MaTepuand, oOmH H moApoOHH
YCTPOHCTBEHH ILIaHOBE, KAJAaCTPaHU PETHCTPH, NPOTOKONY Ha OGIMHCKHS CEBET 10 YCTPOICTBO
Ha TCPUTOpHUATA, H3IA[ICHU DPA3PEHICHHA 3@ CTPOEK, IPOEKTHA M €KIEKYTHBHA IOKYMEHTAITHA.
Cumure ce chxpansBar 6e3cpodHo.

(2) NocThn o apxuBa H npapa 3a paboTa ¢ APXHMBHHUTE JOKYMEHTH HMAT CaMO JTHKHOCTHH
FIHIA OT CLOTBETHUTE TUPEKUHAH, ONPABOMOIIEHN YPe3 JUIRKHOCTHATA CH XAPAKTEPHCTHKA HITH upes
MHCMEHA 3aroBel, KakTo M Cexperapar na OGINHHATA, pecOpeH 3aM.-KMeT, HAYATHHK Ha oTaen
I'PAO u Ilpeacematenst ma IIAEK 3a TexHMueckus 4pXHMB H MO HETOBH YKa3aHMA WIEHOBE HO
KOMUCHATA.

(3) HenocpeacTReHa OTroBOPHOCT 32 CHXPAHSBAHETO M ONA3BAHETO Ha CICHHATH3INPAHHS
TCXHHIECKH apXWB HOCH M3PHYHO onpaBoMomeHo oT Kmera na O6mmuHa Momuusrpan
ATBXKHOCTHO JIMIIE, 4 KOHTPONET Ce OchllecTBaBa OT Ilpencenarens Ha ITAEK 3a TexHH4eckus
apxuB 4 JlupekTopsT Ha aupekims Y TKPEIIIT,

(4) Opranmsanusra u AeHnocTTa Ha TeXHAYECKHA apXHB Ce ypexaar ¢ BeTpemnu npasuna,
chriacybaHy ¢ Haganuux na otaen ,,JIspxapen apxus” u YTIBBpAeHH 0T Kmera Ha OGmunara.

Y49, (1) WsnonspaHeTo Ha NOKYMEHTHTE OT YYpexIeHCKHA apXMB OT CIYKHTENH Ha
O6mmza MoMuwIrpaz MM BLHITHYE N0TpeGHTEH ce H3BBPILBA B CHOTBETCTRHE ¢ H3HCKBAHHAATA HA
Hapen6ara 3a pena Ha oprammsmpamero, 00paGoTBaHETO, EKCNEPTH3ATA, CHXPAHABAHETO M
H3NOIBAHCTO HA NOKYMCHTHTE B YUPEXKIACHCKHTE apXMBH Ha NLPKABHATE M OGIIMHCKHATE
HHCTHTYIIHH,

(2) V3HacsiHETO HA MOKYMEHTH HM3BLH crpagata Ha OGmunHa MoMmumiurpay u crpagure
OIPENCNCHY 33 APXUBOXPAHMIMAIA, 334 HYKIATE HA CHELMATH3MDAHH IhP)KABHK OpraHH ce
H3IBBPIIBA CHOOPA3HO AEHCTBAINOTO 3aKOHOMATENCTEO H CIIE IIHCMEHO paspemenue oT Kmera Ha
OO61muHaTa, KaTo ce H3rOTBS IIPHEMO-TIpeSABATE IEH [IPOTOKON.

(3) JUTbKHOCTHOTO JMIlE, OTTORAPAIIO 3 YUPEXNCHCKAS apXxuB MPOBEPABA CHCTaBa H
CBCTOAHUETO HA JOKYMEHTHTE [IPEN ¥ CJIE TIXHOTO IIO3BAHE,

.50, YHHmOKABAaHETO Ha OKYMEHTH OT apXHBHUTE ¢ounose Ha OGIWKMHEATA CTaBa caMO

CIICA paspelCHIe HA PETHOHANHATE OPTaHY 32 YTIPABJICHHE Ha JIbpXABEH apXUB M IIPH CTIa3BaHe HA
3axoHa 3a 3aINKTa HA IMYHATE A3HHH.

PA3AEJ III
Excneprasa sa nensocrra na gokyMenrure 1 00paloTka Ha JOKYMEHTHTE

Yn. 51. Ha excneprmsa mognexar BCHUKY ACKYMCHTH, Ch3JaJcHH B OOmmMHATa WJH
MOCTBHITHIM OTBHH.
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Y, 52. Texymara excriepTH3a BKIIOYBA:

l. ompenensme ma cpoxosere 3a cexpamenme ma JOKYMEHTHTE tpe3 H3TOTBSHE
HOMEHKIIATYpa Ha JIe]IaTa ¥ CIIACHK HA BHAOBETE OKYMEHTH,

2. dopmupaHe Ha JeNaTa MO HOMEHKTATYDaTa M MONTOTOBKATA MM 3 npejapaHe B
YUIPEKICHCKUS aApXHB.

Yn. §3. (1) MexauHHaTa ekcnepTuza ce U3BBPIIBA B YIPEXKICHCKHA apXHB [PH HEoOXO-
AMMOCT H B 3aBUCHMOCT OT YTBBPAEHHTE B HOMEHKIIATYPATa CPOKOBE.,

(2) MexnuaHaTa ekchepTH3a ce H3BBPIIBA OT IOCTOAHHO [AeWCTBAamiaTa eKCIepTHA
KOMHCHS.

(3) MexIMHHATA eKCIIEPTH3A BKIIOUBA;

1. 3amensue Ha HENEHHH OKYMEHTH C M3TEKIH CPOKOBE 3a ChXpaHABaHE;

2. 3ajenAHEe Ha JOKYMEHTH 33 [IOCTOSHHO 3aMa3Bate,

(4) Henognexaumre Ha 3amaspane AOKYMCHTH C€ OIHCBAT B aKT 3a YHHINOXKABAHE IIO
obpasen, chriIacHo AelicTBamaTa HOPMATHBHA ypenba, ciell U3THYAHE Ha ONPEJIeNEHHTe CPOKOBE
Ha ChXpaHsABaHE,

(5) JlokyMenTdTe MO amd ce yHUmOKABAT npy cma3paHe Ha w49 or 3HA®.
JIOKyMEHTHTE, CBOBDKAINM NMYHH NAHHH, CE YHHIIOXABAT UPe3 MAlmIMHHO Haps3BaHE HIM ce
TIpENIaBaT 3a M3rapsHe, KaTo TOBA Ce YHOCTOBEPSBA ¢ NMPOTOKON. BCHUKM OCTAaHAIM KHIDKA ce
TIpE/IABAT 32 BTOPMYHM CYpOBHHH H CpPeNCTBATA OT TAX NOCTBIBAT B GIOMKETA HA Obmuna
Mowmuunrpan, xaTo Apyry HexaHEYHHM IPUXOTH.

(6) loxyMenTHTe, 3ajieleHH 3a IOCTOSHHO 3ama3BaHe ce obopmar B aena. Jenata ce
OHMCBAT B pabOTeH OMHUC Ha LIEHHHUTE 06O AIMHHHCTPATHBHH JOKYMEHTH IO 06pasell, ChIIacHO
Ae#cTBalNaTa HOPMaTHRHa ypenba.

Yn. 54. (1) Oxonuarennara CKCIICPTH3a C€ M3BBPIMBA B YYPEHKIACHCKHA apXHB CJie[
u3TH49aHe Ha 20-TOAMIIEMA CpPOK, onpefeneH or wi 46, aml or 3HA® u TIPEIBApHTENTHO
CwIIacyBaHe ¢ otAen ,,JibpxkaBen apxus®, mpu PJIA - Momuunrpan.

(2) TloATOTBEHUTE OT €KCNEPTHATA KOMHCHS [IPOTOKOJI, HCTOPHYECKA CIIPABKA H OMMCH Ce

IpEACTABAT B OTAEN ,JIbpkaBeH apxue“, npu PJIA - Momunirpan 3a mMeToauyecku KOHTpOJ OT
Excnieprao-nposepoara xomucus /EITK/.

PA3JIEJ IV
IIpenapane B AbpxaBen apxus

Ya. 55. Cnen HanacsHe Ha KOPEKIMH B CHOTBETCTBHE ¢ _pewenuaTa Ha EINK, npoToxomst
Ha CKCIIEpPTHATA KOMHCHA, HCTOPHYECKATA CIIPABKA H ONHCHTE, HITOTBEHH B TPH €K3eMILIIpa Ha
XapTHCH HOCHTEI, Ce NMOAMHCBAT OT WieHoBeTe Ha [IJTEK u ce omo6pasar or Kmera Ha Obuunara.

Y. 56. (1) Onuchte ce yIBBPXNABAT OT HAYaIHHKA Ha oTaen . JAbpxaseH apxus“, npu
PHA - Momuunrpan. '

(2) JIpa eK3eMIUIsApa OT MOArOTBEHHTE AOKyMeHTH 1o W1.48 ocTasat B otaen ,,JIspxaseH
apxuB“, npa P/IA - Momumirpan, a exun ¢k3eMmAp B OOmmHa Momumnrpan. Komme or
IPOTOKO/a o npeaocTasd Ha Cekpetapsa Ha OSmunara.

Y. 57. OnpenenesuTe 3a OCTOAHHO CBXPaHEHHE TOKYMEHTH C€ IPelaBaT 0 YTRLPACHUSA
HHBCHTApeH OMHC B OTAEN ,,JbpKaBeH apxus®, mpu PJIA - Momummrpan, Cpellly pasIHCcKa 3a
npueMaHe/NIpeiaBabe 10 00pa3en, CHIIAcHO HelfcTBamara HOPMaTHBHA ypezoa.

Y. $8. [Noaroroskara HA JOKYMEHTHTE, MOCTABAHETO UM B KYTHH H TPAHCIIOPTHPAHETO MM

A0 apXHBOXPAHHIMINETO Ha OTAEN ,,JIbpxaBeH apxus®, npu PIIA - MoMmuunrpan ce u3BLpmBa or
3aBCKAAMNTE apXUB TbKHOCTHH JTHIIA.

NPEXOHHU M 3AK/IIOYATEJIHH PASITIOPEABH

§1. Hacrosmure BhIpemum npaemna ca pa3paboreHH Ha ocHoBaHme wi2 , an.l or
Hapenbata 3a o6Mena Ha JOKYMEHTH B aAMHHUCTDAIMATA M B CROTBETCTBYE ¢ 4wi.l3a or ATIK u
BorpemnuuTte npasuna 3a OpraHM3auEs Ha  AAMMHHCTPATHBHOTO obcmyxsaHe B OO0muHHa
Momaunrpaz ¢ per.Ne P/[-37-1/16.07.2020 r., yIBbpaeH oT cexpeTaps Ha obmuHa Momuunrpan.
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§2. PrkoBomuTennTe M CIyXHTEIMTE B OOGMIMHCKATA AIMHMHHCTpallMs ca IIEXHH 14
MO3HABAaT M Cra3Bar pasnopeibure Ha Tezu Byrpemnu npasumna. HosonmoeTsnusmTe CIy>KHTEITH B
Obmuna Momumiarpan ciep 3amo3HaBaHE ¢ HACTOSIIUTE npaBuia mofasar [lexnmapanusa 3a
HHPOPMHUPAHOCT,

§3. Hepaspenna wact ot Hactosmure BrnTpemun npasmna ca BrTpemnruTe npasuna za
paboTa ¢bc CHcTeMara 3a eNeKTpoHEH OOMeH Ha CHOOIICHHA B aAMUHHCTpauuaTa Ha OO0mmHa
Mowmunnrpan (yrepaenu cbe samoren Ne PI] 10-1552/29.10.2018 r.) 1 BeTpemnuunTe npaeuna Ha
Ofwnsa MoMYWITpan mpH oCHIIECTBABAHE HA AEHHOCTHTE MO MOJTy9aBaHe M H3NpalaHe Ha
CBOOIIEHNS, JOKYMEHTH U €NIeKTPOHHH aJMHHHCTPATHBHH yenyra ype3 Cucremara 3a eJIleKTpoHeH
00MeH Ha Cbo0meHnA (YIBbpAHH che 3amoBey Ne PIT -10- 113/04.02.2020 r.)

§4. Hacrosmmre BHTpemnm npaBuna ce AKTYalH3UPaT IPH BCIKO H3MEHEHHE Ha
HOpMATHBHATA ypenba, peryMpama aIMAHUCTPATHBHATA ACHHOCT M €IeKTPOHHOTO YIPABJICHHE B
aIMHHHCTpALHATA.

§5. 3a HeypemeHuTe ¢ HacTOSIIUTE BbTpemnn mpasuna BEOpocH ce mpmiarar
pasnopeadure Ha AJIMUHHCTPaTHBHONPOIECYAIHNS KOZEKC, YKasa 3a nevyarure, 3akoHa 3a
4IMHHNCTpanHATa, 3akoHa 3a Hanmonanuus apxusen oHI, No13aK0HOBHTE HOPMaTHBHU AKTOBE M
ApPYTH aKTyalHH OTHOCHMH JOKYMEHTH, YPe:KAALM Ta3H NeHHOCT.

§6. KonTponsT mo mpusarade H crnaspame Ha pasnopeabure Ha HacTosmuTe Borpemmnute
npaswia 8 O0mEHa MOMYHITpan ce OCBIUECTBABA OT Cekperaps ma O6GumHa Momunrnrpag u
JHUPEKTOPHTE Ha JHUPEKIHH.

§7. Hacrosmmre BbTpemHM npaBHia BaM3aT B CHIZ OT 01.11.2020 r. u orMmeHsaT
BrTpemnnTe nparuia 3a JoKyMeHTO060pOTE 1 HH(OPMANHOHHO-IeN0BOAHATA JeiHOCT B O6mHAHa
Momanirpan, yreepaesn ckc 3amoseny Ne PI-10-1439/27.10.2016 r. ua Kmera Ha O6muHa
Mowmauirpan, u3menena ¢ 3anosea Ne P/1-10-1578/21.09.2017 r.
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